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INTRODUCTION. 



A S this system of bookkeeping is intended to meet the require- 
ments of those engaged in agricultural pursuits, an endeavour 
has been made to observe two conditions, both of which are, it 
is believed, quite essential to its acceptance. The first is that it 
must be as brief in its nature as possible; the second is that it 
must be free from complications, and therefore easily understood 
and carried out. 

In order to comply with the first condition, it is suggested that 
two books of account only should be used, viz. : — - 

(i) A Cash Book, which is ruled to embrace both " Cash " 
and " Bank " transactions — viz., the " Receipts " and " Pay- 
ments " (forming the " Cash " transactions), and the amounts 
"paid into" and "drawn from" Bank (forming the 
" Bank " transactions). Analysis columns are provided for 
the dissection of both Receipts and Payments. 

(2) A Tabular Ledger, which is entered up annually, and 
in which columns are provided for {a) the Capital Account; 
{b) Accounts for Plant, Machinery, and other items of Capital 
Outlay ; (c) a Profit and Loss Account. 

This system departs from the orthodox Double-Entry method 
of dealing with Purchases and Sales — i.e., through Invoice 
Books and Sales Day Books, and thence through " Bought and 
Sold " Ledgers — and, instead, relies upon the Cash Book, with 
the Debits and Credits at the close of the year, to provide the 
necessary information; and, as farm transactions are generally 
of a cash nature, the said Debits and Credits should be very 
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few> and easily ascertained. From experience the author is 
convinced that the agricultural community are not at the present 
time prepared to devote a really adequate amount of time and 
.attention to the keeping of accounts. When the importance of 
this subject is fully appreciated there may be scope for a more 
■detailed handbook upon Agricultural Accounts, but in the mean- 
while it is thought that an abbreviated 'form of bookkeeping — 
such as that herein described — is more likely to prove of use. 

The sales are almost invariably for prompt cash — the live 
•stock and produce being generally sold in-open market ; and the 
only occasion where credit is given occurs in the Dairy Produce 
Department, which sometimes sells on credit to regular 
•customers. Purchases are mostly of a cash character, and 
where credit is taken it is invariably on a moderate scale, and 
it is an easy matter to use a form of Invoice Book (see specimen 
on page 5), which enables the liabilities to sundry creditors 
to be quickly and accurately ascertained without insisting upon 
the keeping of a Bought Ledger. 

The second condition aimed at is that the system may be 
easily understood and carried out, by reason of its being free 
from complications ; and for the fulfilment of this the 
"Analysis" form of Cash Book and the " Tabular " form of 
Ledger are arranged. Throughout the year the Cash Book only, 
is in use, and upon its being closed at the end of the period 
the totals of its Analysis columns are carried into the Ledger, 
which then comes into play for the purpose of summarising and 
adjusting the year's work. At the inauguration of this syi^tem 
it is necessary to take a complete account of all assets and 
liabilities at that particular date, and at the close of the first and 
■each succeeding year a \-aluation of the li^-e and dead farming 
stock, (not including capital outlay) has to be made, and an 
account taken of all debts owing to and by the farm (which 
latter work cannot be too carefully carried out). 
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It is necessary that an account should be kept of all farm 
produce which is consumed in the house — i.e., Butter, Milk, 
Bacon, &c.^ — in order to adjust the farm profits and private 
expenditure. 

Part I. of this book deals with the accoimts of the farm as a 
whole, showing the profit or loss made in one amount, and does 
not attempt to ascertain how much each , department has con- 
tributed to this result. 

Some persons may wish to know how much profit or loss they 
have made on the whole, and be content with this information ; 
whilst others may desire to know how each of the several 
departments of the farm has contributed to the known result. 
It is with this idea in view that this book is divided into 
two parts. 

Part I. is complete in itself, and provides a Profit and 
Loss Account and a Balance Sheet, but does not show the 
result of each department. 

Part II. is an extension of Part I., and by means of Depart- 
mental Accounts for (i) Cattle, (2) Sheep, (3) Pigs, (4) Arable 
and Feeding Stuffs, (5) Hops, (6) Pasture and Orcharding, 
(7) Dairy and Poultry, (8) Sundries, allocates the profit or loss, 
as shown by Part I., amongst these branches of the farming, 
and the proprietor is likely to derive much assistance from the 
additional information obtained. To carry out this system of 
Departmental Accounts it is necessary to dissect the distribution 
of Corn, Cake, Fodder, Roots, &c., to dissect the Wages, and 
in other ways to divide up the items on the Dr., or " loss," 
side of the " general " Profit and Loss Account, and the itepis 
on the Cr. , or " profit, ' ' side also, amongst the branches 
engaged in. The additional clerical work involved is not great, 
and is more than compensated for by the great advantage 
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gained. The extra work involved can be carried out once a 
week in from one to two hours, and includes the taking over 
and analysing of the workmen's Time Sheets and Memo. Books, 
and entering up the result into books, which will be explained 
on a later page. The benefits to be obtained from a know- 
ledge of how much " Profit" or "Loss" results from each 
department, are very considerable, amongst them being the 
following : — 

(i) The farmer's estimate of profits of each branch can 
be compared with (he actual result. 

(2) Experience is gained more quickly ; and this is partimi- 
larly valuable where experimental work is done, as is quite 
the custom nowadays with up-to-date farmers. 

(3) The results bf the be.st paying departments are definitely 
disclosed, and they can be pushed more strongly ; whilst those 
which are not successful can be dispensed with, or reorganised. 

It is said a man should guide his private expenditure by the 
three following rules : — 

(i) If his income (business and otherwise) exceeds his 
private expenditure, he is living wisely and with an eye to 
a comfortable old age. 

(2) If his income just about covers his private expenditure, 
he is living in an unwise manner, and making no provision 
for the uncertainties of the future. 

(3) If his private expenditure exceeds his income, he is in 
a bad financial condition, and nothing but a searching exami- 
nation into the causes thereof, and an effort to remedy them, 
can prevent disaster, 
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Unless the amount of a person's profits are known to him, he 
cannot possibly guide his private expenditure thereby, and, 
consequently, he cannot safeguard his interests by following 
rule No. i until he has adopted a system of accounts which will 
at least provide him yearly with a Profit and Loss Account and 
a Balance Sheet, in the latter of which his liabilities and assets 
will be stated under their several headings. 

It is essential to know the result of one's business, and it is 
invaluable (though not essential) to know exactly how that result 
is obtained. Therefore it is recommended that Part I. be first 
studied ; and, when that is understood, and it is felt that, at 
the expense of a little more time and trouble, a knowledge of 
how each department works out is desirable, then attention 
should be given to Part II. 

In other businesses, where the quantity. of work done is no 
greater than in " farming," it is usual to find that the 
accountancy department is not the least important. The 
agricultural community, feeling the keenness of competition as 
strongly as it now does, should take this analogy to heart, and 
learn to duly appreciate the value of a guide which would keep 
the moving spirit of the concern in touch with its results, enable 
him to calculate more closely his estimates of transactions, and 
provide him with a means of comparing such estimates with 
proved conclusions. 
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PART 



I. 

As the subject to be dealt with throughout these pages is 
" Bookkeeping," it is advisable to commence by describing 
what this is, and what advantages it offers to those who take it 
up. It may be defined as " The science of recording transactions 
in books in a comprehensible manner, and with a view to their 
being ultimately focussed for presentation in a condensed form." 
If a person depends upon his judgment alone for a summary of 
the result of a year's business, it is probable that he will find 
a discrepancy, should the actual figures be forthcoming, and it 
is the object of Bookkeeping to — 

(i) Record his dealings with a view to their being 
summarised. 

(2) To collect these records so as to present them to his 
mind in as clear and methodical a form as possible. 

Thus he ascertains the actual result of his transactions 
instead of forming an estimate of them, which would have been 
a very uncertain and unreliable proceeding. 

" Necessity is the mother of invention " ; as the commerce of 
the world has increased from century to century, and in these 
days so considerably that the yearly advances are extremely 
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large, so it has become necessary from time to time to improve 
upon the early method of bookkeeping, and to provide better 
arranged and more condensed systems, which would be able to 
keep pace with the requirements of the largely increased volume 
of business done in the present day. Without the assistance 
of accountancy in a very advanced form, by which the cost of 
the manufactures can be accurately calculated and proved, the 
manufacturer would be severely handicapped ; in fact, he would 
be placed in an impossible position, the margin of profit being 
frequently so small that to attempt to estimate it without the 
proof given by a good system of cost accounts would be a 
hazardous way of doing business. 

Retailers — I refer more particularly to the larger businesses — 
generally use a form of bookkeeping whereby they may at 
regular intervals ascertain their profits and losses, and the 
agricultural portion of the population of this country is as 
much dependent upon the use of accountancv as are the 
manufacturer and the "middle-man." It is doubtful, however, 
whether this fact is quite appreciated, although, in face of the 
fluctuations in market prices, and the fact that most farms have 
their good and bad points w-hich ought to be ascertained is 
quickly as possible, it seems obvious that, to face such difficulties, 
the farmer must know exactly wdiat he is doing, and on no 
account should he be content with an estimate of profits. 

One of the principal points militating -against the general 
adoption of bookkeeping in and amongst the agricultural 
community has always been the amount of clerical labour 
involved, and, unless this is reduced to as low a point as 
possible, the Author is convinced that the success of any system 
offered to them will be limited ; but when once a farmer 
commences to use a system of accounts he is slow to change, and 
seldom afterwards ceases to keep them until he gi\-es up 
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business. The main principle underlying all systems of book- 
keeping promulgated in the present day is known by the name 
of " Double Enrt-y," and this is used in a large variety of 
forms, but it has for its leading feature the recognition of the 
dual effect of every transaction, viz., the transfer " from one 
person or account to another person or account " of goods or 
money. 

" Double-entry " Bookkeeping has for its aim the recording of 
each of these transactions (or transfers, as they really are) by a 
two-fold entry. One portion referring to the account from 
which the goods Or money come ; the other portion referring to 
the account which receives the money or goods. 

To make this principle plain take the case (in miniature) 
of a person called X., who enters into business and opens a 
Bank Account (separate) for the purpose. He pays in ;£2o to 
the credit of the new concern ; the bank receives £,20. X. pays 
;^2o, therefore — 

(i) Bank (receiver) is Dr. ;£2o, X. (payer) is Cr. £^20. 
These are the opening entries which start the business book- 
keeping. 

(2) X. then buys five sheep from B. (at 40s. each) for 
;£io. X. (receiver) is Dr. £10, B. (from whom the stock 
comes) is Cr. £,10. 

(3) X. then draws a cheque on Bank in favour of B. for 
;^io, and in settlement B. is Dr. ;£io, Bank (which pays) 
Cr. £10. 

The result of these transactions, which the reader will see 
are really transfers, is as follows : — 
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TKIAL BALANCE. 



Dr. 



Cr. 



I . — Bank 

2. — X. (Purchase 

Account) 
3,— B. (Cheque) 



/ 


S 


d 


20 








lO 








\^ 


^ 


«! 


/40 















X. (Capital Account) 
B. (5 Sheep) . . 



Bank 



£ s d 

20 o o 



£'^° 



Accounts are divided into three classes : — 

(1) Real. — -Referring to Property, Cash, Plant, &c. 

(2) Nominal. — Accounts of Profit and Loss. . 

(3) Personal. — Accounts with individuals. 

This is mentioned in order to explain that in this system it 
is proposed to leave Personal Accounts out of the question 
altogether (see lines drawn through B.'s account), and the 
results, as below, will not be affected :— 



Dr 



Bank (/2o-;^io) 
X., Purchases .. 



TRIAL BALANCE. 



Cr. 



£ s d 
10 o o 

ID O O 



£20 



X., Capital 



£ 


s 


d 


20 








/20 









In order to open Personal Accounts — viz., an account with 
each person to whom stock is sold and each person from whom 
goods, &c., are purchased — it is necessary to use Sales Day 
Books and Purchases Day Books, the entries in which would be 
posted to Personal Accounts in the Ledger ; and this is the 
clerical labour which it is wished to avoid, relying instead upon 
the Cash Book, and upon the bringing in of outstandings Dr. 
and Cr. at the close of each year to answer the purpose. 
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Everything depends upon the care which is taken to account 
for these amounts, which are due to Sundry Creditors or from 
Sundry Debtors at the end of each year, but there should be no 
difficulty in arriving at these figures if care is taken, and if a 
statistical Purchases Book (Register of Purchases) is kept, 
which book should be ruled as follows : — 



INVOICE BOOK. 



Date of 
Invoice 


Name of Creditor 


No. of 
Invoice 


Amount 


Date when paid 


igio 
Feb. 3 

« 12 


John Jones 

A. Brown 

Landlord (for Rent) . . 
A. Tliomas . . 
R. Brown (Cake) 


5 
6 
7 
8 
9 


£ s d 

7 15 

16 5 

187 10 

30 

13 5 


f^4 12 6, Feb. 12, igio 
1 3 2 6, Mar. 5, 1910 

16 3 0, Mar. 12, 1910 
187 10 0, Apr. 30, 1910 

30 0, Apr. "12, igio 



The amounts unpaid at the close of the year would appear in 
this book as outstanding, and the possibility of the omission of 
liabilities when the yearly accounts are prepared is therefore 
reduced to a minimum. 



This book is used as a record of invoices, each one being 
entered as received and then numbered (see column for number 
of invoice) and filed ; when paid, the date of payment should be 
entered from the Cash Book. Blacksmiths', Saddlers', Corn 
Merchants', and Ironmongers' Accounts should be particularly 
noted, as the period from January i to February 2 1910 (the 
end of the business year) is apt to be missed, the bill containing 
the items not being usually sent in till March 31 unless asked 
for at February 2. 
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If the reader will refer to the miniature Trial Balance 
{vide p. 4) he will see that the liabilities (or Crs.) are ^£20 
and the assets (or Drs.) jQ20, both sides being equal, and, as 
every entry will be dealt with in the same manner as these have 
been (only in total), the liabilities and assets at the close of the 
year will be also equal. This is the principle which the reader 
is asked to follow with care — every transaction will consist of a 
Dr. and Cr. for the amount involved, and, consequently, the 
items on the debit side (Z3/-.) and on the credit side (Cr.) must 
be in agreement whenever the books are closed; if they do not 
so agree, some clerical inaccuracy must have occurred. 
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II. 



OPENING ENTRIES. 

Having endeavoured to briefly introduce Bookkeeping and 
the principles upon which the Double-entry system is based — 
viz., as nxording the double effect of transactions — it is 
proposed tc. proceed to take as an example the affairs of X., 
who occupies a farm of 300 acres in the county of Hereford 
(150 arable, including 5J hop plantations, and 150 pasture and 
orcharding). His taking is a Candlemas one, and therefore his 
financial year should commence on February 3rd. He has up 
to now depended upon his Bank Pass Book to show him how 
his business is progressing, and he has kept no accounts other 
than a few books containing memoranda, which have never been 
entered up in such a form as to give solid information ; but 
he has now become very dissatisfied with this state of things, 
and has determined that from February 3 1910 he will adopt 
a system which will provide a Profit and Loss Account and 
Balance Sheet as on February 2 1911. 

Having arrived at this decision, he consults an accountant, 
asking particularly that, in advising him, he (the accountant) 
will bear in mind that the clerical work involved should be as 
light as possible. This results in the system outlined in the 
following pages. 

OPENING ENTRIES. 

A builder must obtain foundation for the house he is about 
to build before he can raise the structure ; he must excavate until 
he finds a stibstance reliable enough to act as a foundation. A 
system of Bookkeeping requires a foundation also, upon which 
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the figures of the future may rest so evenly that when the time 
arrives to balance them — viz., to agree the Dr. and Cr. sides — 
no difficulty will be experienced. Therefore, in the case of X., 
it is necessary to procure a statement of his liabilities and assets 
on February 2 1910 — the last day of the old year — so that the 
commencement may be made on February 3 19 10 with the 
actual amounts owing to and by him, and his Farm Live and 
Dead Stock, ]^Iachinery, Implements, and Tenant Right. 

This Inventory of Liabilities and Assets should be made in a 
book ruled as follows : — (i) The Article or Debt; (2) Quantity 
or Name ; (3) Rate per ton ; (4) Amount of Valuation of Stock, 
Debits, and Credits. These in\-entories should be carefully 
preserved for future reference ; they will be valuable at the 
close of the year as a check upon the Plant, Machinery, Imple- 
ments, &c., and to disclose any items which may be missing at 
the close of the year. The result of the Inventory and Valua- 
tion is as follows : — 



BALANCE SHEET, 2nd Februarj' 1910. 
Liabilities (or Credits). Assets [or Debits). 



Sundry Creditors 
Half-Year's Rent owing 
Excess of Assets over 
Liabilities which repre- 
sents the Capital X. 
has in the farm 



£ s 


d 






£ s 


d 


57 10 





Cash in hand . . 


, , 


10 6 


8 


187 10 





Cash at Bankers 


, , 


132 II 









Sundry Debtors 




54 









Machinery and 


Fixed 










Plant.. 




145 





^,370 17 


« 


Implements, 

Casks ^186 
and 
Loose Plant 

Hoppoles 64 


7 

8 


250 15 









Dairy Utensils 




15 









Live Stock 


.. I 


.553 10 









Corn, Fodder, 


and 










Feeding Stuffs 


, , 


296 









Unexhausted Manures 










andTenantRight (in- 










cluding Hop Rcots) 
^2 


158 15 





2,615 17 


8 


.615 17 


8 



AGRICULTURAL ACCOUNTS. 9 

This is called the " Opening Balance Sheet," forming the 
basis upon which the accounts are built, and from it the books, 
which will be used in recording the work of the farm, are 
opened. As already mentioned, they are: — (i) Cash Book; 
(2) Tabular Ledger. To make the opening entries the assets 
(or debits) will be entered on the Dr. , or lef t-hanc^ side of these 
books, and the liabilities (or credits) on the Cr., or right-hand, 
side, and given below are particulars of how each item is entered 
up:— 



Assets. 

£ s 

Cash in hand . . . . 106 



Cash at Bank 



132 II 

54 o 



Sundry Debtors.. 
Machinery and Fixed 

Plant .. .. .. 145 o 

Implements, Casks and 

Loose Plant .. .. 186 7 

Hop-poles . . . . 64 8 

Dairy Utensils .. .. 13 o 

Livestock .. ..iiSSS 10 

Corn, Fodder, &c. .. 296 o 

Unex. Manures and 

Tenant Right .. 158 15 



In " Dy. Cash " column of Cash 

Book. 
In "Dj'. Bank " column of Cash 

Book. 



All these items are carried direct 
to the " Tabular Ledger 
Accounts," and are not again 
dealt with until the close of 
the year. 



See page 57 (Sheet 
explanation. 



B") for 







Liabilities 














£ 


s 


d 


Sundry Creditors 


245 








X 


s Capital 


. . 


2,370 


17 


8 



Carried direct to Cr. side of 
Tabular Ledger. See page 57. 
Do. do. do. 



The carrying out of the above entries will open the accounts 
by placing items value ^2,61^ 17s. 8d. on the Dr. side (the 
Cash Book and Ledger form the " two parts " of the " whole "), 
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and, an equal amount on the Cr. side, therefore, if all trans- 
actions are dealt with by double-entry (as they will be) the two 
sides 'must be found equal when the accounts are balanced {i.e., 
the Dr. and Cr. sides must agree) at the close of the year. 
Page 29 explains in a condensed form how this result 
works out, anc^ if the reader will study the form there given, 
together with these opening entries, he will obtain a clear 
insight into the Double-entry principle. It is easier to under- 
stand the arrangement of totals than to follow the detailed 
working, and, in order to enable the reader to be more certain 
of quite understanding the system upon which these accounts are 
based, the whole work of the year is shown in summarised form 
upon the page mentioned. 
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III. 



The books have been opened from the Balance Sheet upon 
page 8, and upon February 3 1910 the year, which X. has 
marked by turning over a new leaf, has commenced. The Cash 
Book contains the opening balances of cash ' ' in hand ' ' and 
" at bank," the Tabular Ledger contains all the other items. 
The reader will more easily follow the following explanations 
by using the examples on Sheet "A." 

The books, as before mentioned, are — 

No. I. Cash Book. 
No. 2. Tabular Ledger. 

No. I is the book which is always in use, and contains the 
complete cash and bank entries. No. 2 being only called into 
request once in each year — viz., at balancing time. 

Cash Book. — 

This is arranged to contain : — 

{a) I. The account of X.'s cash transactions in two columns. 
The column on the left (or Dr.) side called " Dr. 
Cash," in which all receipts are entered. 

2. The column on the right (or Cr.) side, called " Cr. 
Cash," in which all cash payments are entered. 

Thus, at any time if the column Cr. Cash is deducted 
from the Dr. Cash column, the result should agree 
with the cash then in X.^s hands. 
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(b) The account of X.'s transactions with his bankers is 
contained in two columns, i.e. : — 

"Dr. Bank," in which all payments into bank are 
entered. 

" Cr. Bank," in which all cheques or Bank Charges 
are entered. 

The difference between these two columns should represent 
the balance " at bank " or " due to bank," as per the Bank Pass 
Book, after the cheques uncleared have been considered, and 
this should be tested at least once a month in the following 

manner : — 

£ s d 

£A'a/np/e— Amount of "Dr. Bank" column ... 274 19 6 

Less „ ,, "Cr. Bank" „ ... 67 8 4 



Balance at Bank as per Cash Book 207 11 2 

£ s d 

Balance at Bank as per Pass Book ■ 217 10 o 

Less cheque uncleared Feb. 17th 9 18 10 



207 II 2 

(c) Analysis columns, into which all Receipts are extended 
from the Cash column, and which are totalled at the close of 
the year, thereby obtaining a classification (without the use 
of detailed Ledger Accounts) which can be -^'erified by 
comparing the totals of the Analysis columns with the total 
of the column from which the extensions are made after 
deducting from same the cash drawn from bank ; Analysis 
columns are also provided upon the Cr. side of the book, 
into which all payments will be extended, and these columns 
are totalled at the end of the year in the same manner as are 
the Analysis columns of Receipts, the Cash and Bank columns 
from which the extensions are made Iseing used for the purpose 
of checking the Analysis. (See Sheet "A," page 56.) 
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In order to illustrate the working of the Cash Book as fully 
as possible, X.'s receipts, payments, and transfers between 
Cash and Bank Accounts are given in detail for the first month 
of his financial year (February), and the succeeding transactions 
up to February 2 igii are shown in monthly totals. 

It is a "great advantage to have the Cash and Bank Acpounts 
side by side in the Cash Book, because of the manner -in which 
they are interwoven. Cash is paid into bank, and, of course, 
this is no ordinary payment, as it does not affect X.'s available 
funds at all ; it simply transfers a portion of them from his own 
pocket into his Bank Account, therefore it is treated as per 
example, and the amount is not extended into the Analysis 
columns either upon the payments' side on its being paid by 
Cash Account, or upon the receipts' side, when it is received 
by Bank Account. Looking upon the Cash and Bank Accounts 
as a whole, it does not matter in which of them the money is 
so long as it is at X.'s disposal. 

Again, cash is drawn from bank by cheque, generally payable 
to " self," and this is a most frequent proceeding, probably 
occurring almost every week, in order to provide ready money 
with which to pay such outgoings as AVages, Household 
Expenses, and Petty Payments generally. 

The cheque is drawn and entered from the cheque counter- 
foil into the Cr. Bank column (Bank being the payer, and, 
therefore, receiving credit for it), and as Cash receives it (and 
Cash, of course, represents X.'s cash-box) it must be entered on 
the left (or Dr.) side of Cash Book in Dr. Cash column. (See 
example.) 

This is purely a transfer from one part of the funds to another 
part, and consequently the total amount is not affected. Bank 
pays the sum ; Cash receives it ; and there the record ends, for 
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it is not extended into the Analysis columns on either side of 
the Cash Book. 

Example, showing method of dealing with cash " drawn 
from " and " paid into " bank : — 

Dr. CASH. CONTRA. Cr. 



Date 


From whom 
received 


Dr. 
Cash 


Dr. 
Bank 


Date 


To whom paid 


. Cr. 
Cash 


Cr. 
Bank 


JQJO 

Feb. 3 
. 6 


To Balance in hand 
„ Do. at Bank 
„ Drawn from 

Bank (ft) .. 
„ Casti to . 13ank 

(6) .. .. 


£ sd 
ua 6 8 

15 


£ sd 
132 II 

10 


1910 
Feb. 6 


By Cheque, 

"Self"(«) .. 

„ Cash to Bank 
(6) .. .. 


£ sd 
10 


£ sd 
15 



The entr>«s_ (as per-.esamplg)^ marked (a) are described*iipon the Dr. side as "Bank 
Contra." The entries under Class (6) are called on the Dr. side "Cash Contra," 

The summary of this explanation of the Cash Book may be 
stated as follows : — 

{a) The balances in hand at the 3rd February 1910 are 
entered up from the opening Balance Sheet. 

(/;) All receipts are entered on Dr. side (receiver being 
always Dr.). 

(c) All payments are entered on Cr. side (paver being Cr.). 

(d) The receipts are extended into Analysis columns on 
Dr. side. 

(e) The payments are extended into Analysis columns 
on Cr. side. 

(For transfers of funds from Bank to Cash, and vice versa, 
see above example.) 

(/) Columns Dr. Cash and Cr. Cach should be compared 
at intervals of not more than one month for the purpose of 
checking the cash in hand. 

(g) Columns Dr. Bank and Cr. Bank are compared at like 
intervals with the Bank Pass Book, with the balance of which, 
subject to uncleared cheques, they should agree. 
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{h) At the close of the year the Cash Book columns are 
totalled, with the following result (the balances of Cash 
Account and Bank Account having been entered in, upon 
verification, to close up, and carried forward to the next 
year) : — ■ 



Dr. 



CASH BOOK BALANCE. 



Cr. 



I9I0 


£ 


s 


d 


I9II 


£ s d 


Feb. 3 — To Balance of 








Feb. 2 — By Payments as per 


Cash in.jl)an<i>- 


10 


6 8 


■Analysis Columns — 




,, 3— Balance at Bank 


132 


II 





Cattle .. 


150 


1911 








Sheep . . 


86 2 6 


Feb. 2.— Receipts as per 








Pigs . . 


10 


Analysis Columns — 








Rent . . 


375 


. £.s d 








Rates ^dVTaxes 


19 15 3 


Cattle . . 525 12 9 








Insurance ' ' . . ' 


6' 2 '0 


Sheep and 








Feed -Stuffs and 




Wool . . 274 I 








Meds. 


81 17 II 


Pigs . . 26 5 








Seeds and Fer- 




Produce . . 309 








tilizers 


71 16 3 


Hops . . 210 








Wages . . 


265 10 6 


Dairy and 








Repairs 


32 6 


Poultry . 73 15 10 








Oils 


5 12 6 


Cider .. 35 








Threshing Com 


9 12 6 


Fruit . . 42 13 6 








New Plough . . 


3 10 


Implements 9 18 








Sundries 


4 19 10 


Sundries .. 3 li 6 








Private Expenses 
Total of Analysis 


145 2 I 


Total of Analysis 




Columns .. ..i 


■509 


7 


8 


Columns . . i 

Balances — 
Cash in hand (a) . . 
Cash at Bank (b) . . 


,267 7 4 

800 
376 18 


^ 


,652 


5 


4 

BS3 


,652 5 4 







The balances (a) " in hand " and (b) " at bank " are tested 
with (a) cash in X.'s hands, (b) Bank Pass Book, and are then 
carried forward to open the Cash Book for next year's accounts. 
It will be seen that the transfers -from Bank to Cash are ignored 
in this Summary, and that this does not prevent the balancing 
of the Dr. and Cr. sides. 
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IV. 



STOCK FAKING AND DEPRECIATION. 

When the 2nd February 1911 comes round, the first year of 
X.'s tradmg is completed. Supposing his Cash Book has been 
balanced, the Cash and Bank balances have been verified by 
comparison with the cash in hand and Bank Pass Book respec- 
tively, and the next step will be to prepare his Profit and Loss 
Account and Balance Sheet, the procedure necessary to carry 
this out being given Iselow : — 

(i) Carry the receipts (;£i,S09 7s. 8d.) as per the totals of 
the Analysis columns of the Cash Book into the Tabular Ledger 
Total column on the Cr. side, then extend each one of these 
totals into the particular Ledger Account column to which it 
refers. 

(2) Carry the payments {^1,26'^ yj. 4d.), as per the Analysis 
columns of the Cash Book, to the Total column on the Dr. side 
of Tabular Ledger, then extend into Ledger Account columns. 

(3) Obtain an In\'entory and Valuation of each of the 
following : — 

(a) Live Stock (Cattle, Sheep, Pigs, Horses, Poultry). See 
below. 

{b) Fodder, Corn, Cake, &c. 

(c) Unexhausted Manures, Tenant Right, and Hop Roots. 

{d) Unsold Dairy Produce. 

(a) Inventory and Valuation of Live Stock and Produce. — 
This is a very important matter, as the value of the result 
disclosed by the Profit and Loss Account depends upon its 
being accurately carried out. 
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In the first place, it is necessary to decide upon the basis to 
be used in making the \-aluation, which in the case under con- 
sideration will be that of a " going concern, ' ' and this basis, 
having once been adopted, should be adhered to on all future 
occasions. 

It is difficult for a farmer to make an entirely unprejudiced 
valuation of his own stock, and this may be attributed to his 
having become so used to seeing it that his judgment is apt to 
be at fault concerning its value. It is always advisable to call 
in an independent valuer yearly to do the work, and the small 
cost entailed is more than justified by the reliability of the 
information obtained. 

Where, however, the owner decides to value his own stock it 
is a flise plan to take a small percentage off the amount of the 
valuation of the live stock to guard against the danger of over- 
doing the figure, and, consequently, of upsetting the fairness 
of the Profit and Loss Account, viz., of showing too much 
profit in the current year at the expense of the succeeding one. 

(4) Make a schedule of all debts owing to the business. This 
should be easily done, as the credit sales are usually very 
limited, and there ought to be no difficulty in ascertaining the 
accounts due to the farm. 

(5) ^Nlake a schedule of all debts owing by the business. 
Particular care should be taken that this schedule is complete, 
as it is essential to the correctness of the Profit and Loss 
Account that all credits at the date of the Balance Sheet 
(2nd February 191 1) should be included. 

If a Memorandum Invoice Book is kept on the basis of the 
example shown on page 5, the amounts owing by the business 
can be ascertained without much fear of error, providing that 
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accounts for blacksmiths' and wheelwrights' work are obtained 
to date (invoices not being forthcoming in these cases and 
accounts being generally rendered quarterly). 

(6) Carry the information obtained under headings 3, 4, and 
5 to the Tabular Ledger in the manner which will be described 
when this form is dealt with (page 23). 

(7) Ascertain the value of the Poultry, Meat, Eggs, Bacon, 
&c., which have been consumed in the house during the year 
directly from the farm (which is equivalent to a sale by the 
farm, and forms part of the private expenditure of X.). 

(8) Decide upon the rate of depreciation which is to be 
written off Machinery, Plant, Implements, Casks, Dairy 
Utensils, &c. (which form the Capital Outlay Accounts), and 
work out the amount of such depreciation on : — 

I. — Fixed Machinery and Plant. 

2. — Movable Machinery and Plant, Implements, Casks, &c. 

3. — Dairy Utensils. 

The general rates in such cases are : — 

No. I — 7i per cent, on the reducing balances. 
,, 2—10 ,, „ „ „ 

„ 3—10 

and their use is recommended. By reducing balances are meant 
the calculation of the percentage on the amount at which the 
asset stood in the books at the commencement of each year, 
therefore the calculation is always upon a lesser value than 
upon the previous occasion (additions excepted). 

(g) To check the Inventories of these Capital Outlay Accounts 
with actual machinery, implements, &c., in order to see that 
e\'erything scheduled is upon the farm, or accounted for as worn 
out or sold. 
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Having stated the requirements essential to the proper 
preparation of X.'s annual accounts, their accomplishment will 
be indicated, and their entry in the Tabular Ledger shown. 

RESULT OF STOCK TAKING. 
2 Pavments ' These have been entered in the Tjibular Ledger. 

,, 3 — The Inventory and Valuation of Live Stock has been made as 

follows : — 

£ s d ;^' s d ;£ s d 

Cattle 755 7 6 

.Sheep 338 o o 

Pigs 29 5 o 

Horses ... ... 285 o o 

Poultry II 8 6 

i,4ig I o 

Fodder, Corn, Cake, &c. ... ... 265 10 o 

Unex. Manures, Tenant Right, and 

Hop Roots 146 15 o 

Unsold Dairy Produce Nil 

„ 4 — Debts owing to the Farm £46 10 o 

,, 5 — Debts owing 6y X. on the Farm's Account — 

Sundry Creditors 59 18 o 

Half-year's Rent, due Feb. 2nd igii 187 10 o 



£247 8 o 

,, 6 — Sea Tabular Ledger. 

,, 7 — The value of Produce, Poultry, &c., consumed in the house 

during the year was £44 7s. 6d. 

(This item, as before mentioned, forms a credit to Profit 

and Loss Account and a debit to Private Expenditure 

Account, and is so dealt with in the Tabular Ledger.) 

„ S — Depreciation on — 

Valuation Rate of 

Feb. 3 1910. Depreciation. Amount. 

(3) Fixed Plant and Machinery j^i45 o o 7^ per cent. ;!;^io 17 6 
(b) Loose Implements, Casks, 

Gearing, &c. 1S6 7 o 10 ,, 18 12 8 

(<r) Dairy Utensils 15 o o 10 „ i 10 u 

£3^- o 2 
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N.B. — No depreciation is written off hop poles (;£64 8s. od.), 
because it is better to charge the yearly renewals against profits 
than to write off a fixed rate of depreciation each year, and the 
hop yard is sure to be kept up to the mark in the matter of 
poles. The reader may ask why it is that these Capital Outlay 
items are not valued each year with the Li\-e Stock and Produce, 
and why they are not debited to Profit and Loss Account at the 
commencement of each year, and the valuation of them credited 
at the close thereof in the Profit and Loss Account. The 
answer is that they have no direct bearing upon the profits of 
any particular year on account of tReir forming part of the 
means by which the farm business is done, and therefore the 
only portion of them which enters into the Profit and Loss 
Account is the " wear and tear " by which they are reduced in 
value, and which is most correctly dealt with under the heading 
of Depreciation, a fixed rate being used in the calculation 
thereof. The valuation of the machinery and implements each 
year would cause considerable trouble. 

The Profit and Loss Account consists of (a) the Live Stock, 
Goods, &c., in which business is done — viz.. which are bought 
or produced for the purpose of sale ; and (b) the direct expenses 
which bear upon such production, purchase, and sale ; the excess 
(if any) of the sales added to the stocks at the close of the 
year, over the stocks at commencement of the year added to 
the cost of production, purchases, and distribution (including 
depreciation), must be the profit for the year. 
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V. 



As mentioned on an earlier page, the Cash Book contains 
only an account of Receipts and Payments, including both Cash 
Account and Bank Account transactions, consequently it is 
necessary to use a Ledger of some kind, in which to record 
the Accounts of Profit and Loss, Capital, and Capital Outlay. 



TABULAR LEDGER. 

The form of Ledger which has been chosen is a tabular one, 
and is ruled with : — 

(a) Total columns on both Dr. and Cr. sides. 

(3) Ledger Account columns {Dr. and Cr. sides), into 
which each item is extended from the Total columns. 

Thus, every entry on the Dr. side is first recorded in the 
Total column on that side, and is then extended into the 
particular Account column to which it refers, each entry on 
the Cr. side of the Ledger being dealt with in a similar manner. 
The Total columns (Dr. and Cr.), therefore, record the whole 
of the postings to the Ledger, and consequently the balances 
of the Profit and Loss, Capital, and Capital Outlay Accounts 
(of which the Account, or Extension, columns consist) should, 
when summarised, agree with the difference between the said 
Dr. and Cr. Total columns. 

The Ledger Accounts which will be dealt with are : — 

(i) Profit and Loss Account. 

(2) Fixed Plant and Machinery Account. 

(3) Loose Plant, Implements, Casks, Gears, &c., Account. 

(4) Dairy Utensils Account. 

(5) Capital Account. 
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The reader will now probably be able to grasp the principle 
of this Tabular Ledger from the explanations which have been 
given and from the example itself; if there exists any point 
which is not quite clear to him, it will be doubtless made plain 
by studying the working, as shown in the following pages. 

Chapter IV. has provided -all the information necessary to 
close the accounts for the year ; and it only remains to carry 
the same into the Tabular Ledger, where each portion will be 
analysed by extension into, the column to which it refers. 

(i) The Receipts as per the Totals of the Cash Book 
Analysis columns (see Balance on page 15) are entered on the 
Cr. side of the Tabular Ledger, each amount being first 
entered in the Total column in this Ledger, and then extended 
into the particular Account column to which it refers. 

For instance, Cattle, Sheep, Pigs, Produce, Hops, Fruit, 
Cider, and Sundries (a portion of), are all extended into Profit 
and Loss column; but sale of Implements, ^g i8s. od., is 
extended into Loose Plant and Implements column, because it 
forms a portion of an asset which only bears upon the Profit 
and Loss Account to the extent of its depreciation. 

(2) The Payments, as per the Totals of the Analysis columns- 
of the Cash Book (see Balance on page 15), are dealt with in 
a similar manner to Receipts, being entered in the Total column 
on the Dr. side, and then extended into the Account columns 
prepared for them, all the direct expenditure which refers to 
this particular year being extended into Profit and Loss column. 
For instance, Live Stock, Feeding Stuffs, Rent, Rates, Insur- 
ance, Repairs, &c., are charged to Profit and Loss Account, 
but the purchase of a new plough does not directly refer to 
this year, as it will be used for many years to come, and forms 
part of Implements Account. It is, therefore, extended into 
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Loose Plant and Implements column, and is thus added to the 
previous valuation of this asset. 

(3) The valuations of (a) jLive Stock ; (b) Fodder, Corn, 
Cake, &c. ; (c) Unexhausted Manures, Tenant Right, and Hop 
Roots j {d) Dairy Produce unsold (in this case there happens to 
be none on hand), are entered in the Total column on the Cr. 
side, and are thence extended into the Profit and Loss column. 
These valuations are then carried forward to the Dr. side of the 
next yearns account. 

(4) Debts owing to the Business, ;£^6 los. od. — This item 
should be divided into two portions — i.e., {a) Profit and Loss 
(Live Stock, Produce, Dairy, &c.) ; {b) Capital Outlay (Imple- 
ments, Plant, and Machinery). 

The £,46 los. od. is entered on the Cr. side Total column, 
and the dissected items are carried into the Account columns to 
which they refer. This amount, it so happens, refers to Profit 
and Loss Account only, so it is carried into that column. 

(5) Debts owing by the Business, ;£S9 i^^. od. — This should 
be divided in the same manner as debts owing to the business — 
i.e., between'Live Stock, Fodder, Seeds, Manures (which refer 
to Profit and Loss Account), and Plant, Implements and 
Machinery, which refer to the Capital Outlay Accounts). 

The ;£59 i8s. od. is entered in Dr. side Total column of 
Tabular Ledger, and the dissected items are extended into their 
several Account columns. 

Half-year's Rent Owing, £i^-] los. od. — This is entered in 
the Dr. side Total column, and extended to Profit and Loss 
column. 

(6) This has already been done. 
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(7) The Farm Produce, Meat, &'€., Consumed in the House 
is ^44 7s. 6d. — This forms a portion of " Farm Sales " on the 
one hand, and " Private Expenditure " on the other, and to 
deal with it in the accounts only requires a transfer from Capital 
Account to Profit and Loss Account columns. In order to make 
this transfer the amount is entered in the Total columns of 
both Dr. and Cr. sides, and then extended as follows : — 

On the Dr. side into Capital Account column ; on the Cr. 
side into Profit and Loss Account column. 

The result of this adjustment is that, although the balance of 
Capital Account is not affected in any way, the Profit and Loss 
Account and the Private Expenditure are both shown at their 
correct figures : — 

(8) Depreciation. — Fixed Plant and Machinery ;£io 17 6 

Loose Plant, Implements, 

Casks, Gearing, &c. ... 18 12 8 
Dairy Utensils ... ... i 10 o 



;£3i 



This is another transfer which is executed on a similar 
principle to that dealt with in No. 7. The Profit and Loss 
Account must be debited with the £,7^1 os. 2d., because it 
represents the actual loss through " wear and tear " which has 
resulted during the year, and the portions must be credited to 
their several Capital Outlay Accounts. The transfer in the 
Tabular Ledger is, therefore, from Profit and Loss Account 
(by an entry in the Total column. Dr. side, which is extended 
into Profit and Loss column), to Fixed Plant and Machinery, 
Loose Plant, cSr^c, and Dairy Utensils Accounts (by an entry 
of the £,T,i OS. 2d. in the Total column, Cr. side, and an 
extension of the three separate items into their several Capital 
Outlay Account columns). 
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The amounts of the above-named Capital Outlay Accounts 
are thus reduced by the loss, through depreciation, sustained by 
the properties they represent, their balances always recording 
their actual present worth. 

Inventories of the (i) Fixed Plant and Machinery, (2) Loose 
Plant, &c., and (3) Dairy Utensils, should be kept in book 
form, and these should be checked each year ; and it is a wise 
precaution to have each of these assets valued at the end of 
each five years, as a test upon the rate used in calculating the 
depreciation, particularly as much depends upon the manner 
in which they are looked after. 

The Tabular Ledger is now ready for balancing, every entry 
referring to the year's work having been made. 

The first step to be taken is to total all the columns, and 
prove the clerical accuracy of the extension or analysis by 
comparing the summary of the Account columns with the Total 
column on each side as follows : — 



TRIAL BALANCE, and February 191 1. 



Particulars 


Dr. Side 


Cr. Side 


Total 
Column 


Account 
Columns 


Total 
Column 


Account 
Columns 


Total column 

Profit and Loss 

Dairy Utensils Account 

Loose Plant, &c 

Fixed Plant and Machinery. . 
Capital Account (Drawings) 


£ s d 
4,063 3 


£ s d 

3,459 8 5 

15 

254 5 

145 

i8g 9 7 


6,078 9 

■■ 


£ s d 

3,666 13 2 
I 10 

28 10 8 

10 17 6 

2,370 17 8 




£4,063 3 


£4,063 3 


;f6,078 9 


£6,078 9 
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The summary of the balances is as follows :- 





Balance of 

"Total" 

Columns 

Cr. 


Balances of Ledger Accounts 
as per "Account " Columns 




Dr. 


Cr. 


Total Column 

(a) Profit and Loss Abcount 

(6) Dairy Utensils Account 

(c) Loose Plant, &c 

(d) Fixed Plant and Machinery 

(e) Capital Account 


£ s cl 
2,015 


£ s d 

13 10 

225 14 4 

134 2 6 


£ s d 
207 4 9 

2,181 S I 




£2,015 6 


373 6 10 
Less 


2,388 12 10 
373 6 10 




£2,015 6 







The above balances are dealt with as follows :- 



Profit and Loss Account (a), £^201 4s. gd., is transferred to 
Capital Account («), the amount being first entered in the Dr. 
side Total column (which closes Profit and Loss Account), and 
then entered in the Cr. side Total column and extended 
into Capital Account column. The balances of («) Capital 
Account (which now includes Profit and I^oss Account balance, 
and stands at ;£2,388 12s. lod.), Dairy Utensils Account (5), 
Loose Plant Account {c), Fixed Plant and Machinery Account 
(d), are entered up to close the year's accounts, and are carried- 
forward to next year, with the result that they, together with 
the balances of Cash and Bank Account (as per Cash Book), 
the Stock, Live and Dead, at February 2 191 1, and the amounts 
owing to and by the farm, form, when summarised, X.'s 
Balance Sheet at February 2 1911. 
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BALANCE SHEET at February and 1911. 



Liabilities. 




assets. 






£ 


s d 


£ s d 


£ s 


d 


To Sundry Creditors . . 247 


8 


By Cash in 






„ Capital Account ..2,388 


12 10 


hand 800 
,, Ditto at 

Bank 376 18 

,, Cash Book Ba- 










lances . . 


384 18 









,, Sundry Debtors . . 


46 10 









,, Live Stock on hand 


[,419 I 









,, Corn, Fodder, do. 


265 10 









,, Fixed Plant and 










Machinery (less 










depreciation) . . 


134 2 


6 






,, Loose Plant. Im- 










plements. &c. 










(less depreciation) 


225 14 


4 






,, Dairy Utensils 










(less depreciation) 


13 10 









,, Unexhausted 










Manures, Tenant 










Right and Hop 










Roots . . 

/2 


146 15 





^2,636 


10 


,636 


10 









The Cr. side (assets) is equal to the Dr. side (liabilities), 
which proves the clerical accuracy of the bookkeeping, and is 
the basis upon which the next year's accounts will be raised (in 
the same manner as the opening Balance Sheet on page 8 
laid a foundation for the accounts of the year which has been 
dealt with). 

The principle of double-entry bookkeeping has been through- 
out complied with (as will be more clearly demonstrated on 
page 29, and consequently no entry has been made which has 
not recorded the double effect of tlie transaction which it 
records. 

The Capital Account gives the following information, which 
X. will doubtless carefully con.sider, and about which more will 
be said hereafter. 
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£ s d 

X. has made a profit of 207 4 9 

His private expenditure has been ... 1S9 9 7 



Therefore he has added to his Capital 

the sura of ;£i7 '5 2 

His Capital, on Feb. 3 igio, stood at ... 2,370 17 8 
Add the above amount of ... 17 15 2 
His Capital Account therefore appears in 

the Balance Sheet on Feb. 2 1911 at ... £2,'^^% 12 10 



These figures are given here because they represent X.'s 
financial transactions focussed into the narrowest possible 
limits in order that he may easily digest them : and he, in this 
case, takes ad\'antage of the opportunity to compare the known 
results with the estimate which he has arrived at himself in a 
somewhat general way. 

His estimate placed the profit at £jjfio, and consequently a 
difference on the wrong side of fyi 15s. 3d. needs explanation ; 
but, as part I. deals with the Profit and Loss Account as a 
whole, it is unlikely that X. will be able, from the information 
contained therein, to find out with any degree of accuracy how 
this difference is distributed over the ^•arious departments of 
the farm. 

It is with a view to solve this problem that Part II. is written, 
and it will deal with the same accounts and the same period as 
Part I., but it will aim at providing a separate Profit and Loss 
Account for each department or branch engaged in, thereby 
enabling X. to compare his estimate with the branch Profit and 
Loss Accounts, and showing him Avhere the difference, which he 
cannot now account for, arises. 

Part I. is complete without any portion of Part II., and it is 
quite optional whether the latter is taken up — keeping in view 
both the additional work which it involves and the additional 
advantages which it provides. 
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In order that the Application of the double-entry system of 
bookkeeping may be made quite clear, the " double effect " of 
every entry made in the books is shown below in a solidified form. 
Each item (or items) which appears onitjie Dr. side is marked 
with the same letter as is its corresponding item (or items) on 
the Cr. side, and by following these letters out it will be easy 
to distinguish every transaction as it is dealt with in the books. 
Dr. side. CASH BOOK. Cr. side. 



To Cash in hand and £ 


s 


d 


By Payments made 


at Bank, Feb. 3 






during year 


igio .. .. 142 


17 


8M 


(See Cash Book 


Receipts during the 






Analysis Columns) 


year .. .. i.sog 


7 


8^ 


Cash in hand and at 


(See Cash Book 






Bank, Feb. 2 191 1 


Analysis Columns) 








;^i.652 


5 


4 


L 


To Balances down 








(See Balance 








Sheet) .. ^384 


18 


oC 





d 
4S 



1,267 't 
384 iS 



;£l652 5 4 





TABULAR 


LEDGER. 








To opening Balances, 


/ 


s 


d 


By opening Balances, 


^ 


s 


d 


Feb. 2 1910 . . 2 


.47S 





oM 


Feb. 2 1910 . . 2 


,611 


17 


HM 


Payments from Cash 








Receipts (see Cash 








Book .. ..I 


,267 


7 


4B 


Book) .. ..I 


>509 


7 


8A 


Produce used in 








Produce used in 








house 


44 


7 


6D 


house 


44 


7 


6D 


Depreciation 


31 





2£ 


Depreciation 


31 





2E 


Profit 


207 


4 


Q> 


Profit 


207 


4 


qF 


Stocks, &c. carried 








Stocks and Balances 








to next year : — 








carried to next 








Creditors 


247 


8 


oG 


year : — 








Capital Account 2 


,388 


12 


loH 


Stock in hand. . : 


,831 


6 


oK 










Debtors 


46 


10 


I 










Capital Outlay 
















Accounts 

1911 


373 


6 


10 L 


/6,659 





7 


>.659 





7 


1911 


f. 


s 


d 


/ 


s 


d 


Feb. 3 To Stocks on 








Feb. 3 By Creditors 








hand . . i 


,831 


6 


oK 


forward . . 


247 


8 


oG 


Debtors . . 


46 


10 


1 


Capital A/c 








Capital Out- 








forward .. 2,388 


12 


loH 


lay Accounts 


.S73 


6 


10 L 











See Balance Sheet for each of these five items. 



30 AGRICULTURAL ACCOUNTS. 



PART II. 



DEPARTMENTAL PROFIT AND LOSS ACCOUNTS. 

PART I. has dealt with the accounts of X. for the year 
ended February 2 19 11, with the result that a Profit and 
Loss Account and a Balance Sheet have been prepared, and the 
Dr. and Cr. balances contained in the latter — viz., the assets and 
liabilities — have been found to be equal, and have been carried 
forward to the next year. 

The clerical accuracy of the bookkeeping has thereby been 
proved, and the profit shown by the Profit and Loss Account is 
;^207 4s. pd., as against private expenditure amounting to 
_;^i89 9s. yd., consequently a sum of ;£,!'] 15s. 2d. has been 
saved by X. upon the general working of the year, and this has 
been added to the capital which he possessed at the commence- 
ment of the year — viz., February 3 19 10. It will be 
remembered that one of the maxims quoted on page x. of Part 
L was that — " When the income exceeds the private expendi- 
" ture a person is living wisely and safely from a financial point 
" of view," therefore the result which has accrued to X.'s 
labours may, on the face of the figures mentioned, be termed a 
satisfactory one. This would actually be the case were it not 
for the fact that he has estimated his profits at ;£3oo, or 
^^92 15s. 3d. more than his accounts show that he has made. 

It is e\ident that something must be thoroughly wrong to 
cause X.'s judgment of the results of his farming operations to 
be so wide of the mark, probably some one department of the 
farm has caused this, and it will be the object of this portion of 
the book (Part II.) to so analy.se the Profit and Loss Account, 



AGRICULTURAL ACCOUNTS. 



31 



and adjust the consumption of home-grown produce, which up 
to now has not been dealt with, as it has no effect upon the 
general Profit and Loss Account, as to disclose where the 
differences between the estimated amount of profits and the 
actual results of each department, arise. We will assume that 
the estimate of ;£3oo which X. has made was arrived at by him 
as follows : — 



Department 1. 


Cattle 




15 





!, 2- 


Sheep 




50 





3- 


Pigs 




16 





4- 


Arable 




44 





5- 


Hops 




75 





6. 


Pasture 


and Orcharding 70 





7- 


Dairy and 


Poultry ... 30 






;£300 



Until his calculations can be compared with the actual 
results X. is in a very uncertain position, and his future trans- 
actions will be seriously affected thereby on account of the 
evidently erroneous ideas which he holds as to his profits. 
Estimates, unless based upon the Profit and Loss Accounts of 
past periods, which provide data from which the future expenses 
may be approximately arrived at, cannot be very reliable, prin- 
cipally because there is always a possibility that some item of 
expense may not have been considered in arriving at the cost, or 
Dr., side of the estimated account, and because of the difficulty 
experienced in gauging the items representing the outlay of which 
that side of the estimate is composed. 



It is important to a farmer that he should have as accurate 
an idea as possible of what the cost of his live and dead stock 
has been to him up to the time of his offering it for sale, 
although, of course, the market price, cannot be affected by any 
such calculations, so that the profit which the vendor thinks he 
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is reserving for himself may exist in fact. To sell stock at a 
less figure than its cost to date of sale is bad enough, but to do 
this without being aware of it would probably lead to a repetition 
in future sales, and an unsatisfactory return of profits at the 
close of the year. Beware of estimates of results unless they 
are calculated upon a basis provided by Departmental Profit 
and Loss Accounts. 

(N.B. — The Profit and Loss Account as given in Part I. will, 
in future, be'called the General Profit and Loss Account, and the 
analyses will be termed Departmental Profit and Loss Accounts.) 

The reader will remember that the profit disclosed by the 
Profit and Loss Account was ^'207 4s. gd., whereas X.'s 
estimate that he had made ;£3oo, and the bare fact that he is 
^92 15s. 3d. out in his calculations, is all that Part I. informs 
us. To show up this difference by a comparison of the results 
of the Departmental Profit and Loss Accounts with X.'s 
detailed estimate is now our object, and the method employed to 
accomplish it is as follows : — 

(a) Analyse each of the items in the General Profit and Loss 
Account in the order in which it appears therein, commencing 
with the Cr. side and afterwards dealing with the Dr. side. 

As the analysis is made it is extended into the columns pro- 
vided for the purpose in the example on page 58, Sheet " B " 
(second part). 

(b) By taking an account of the various feeding stuffs. Cake, 
Corn, Hay, I^oots, &c., which are consumed by the (i) Cattle, 
(2) Sheep, (3) Pigs, (4) Poultry and Dairy Cattle, so that each 
class may bear its proportion of expense. 

(c) By taking an account of the grass keep at per head per 
day, which the animals of classes i, 2, and 3 have the benefit 
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of, in such manner that each class may be charged with its 
share. 

{d) By keeping a record of the distribution of seeds and 
fertilisers. 

The period dealt with will be the same as that covered by the 
accounts in Part I., and in order to so avoid extending this 
book to cover two years' accounts it will be necessary to assume 
that all these particulars (a), (b), (c), and (d) have been properly 
recorded, so that they may be entered up as required. The 
reason why the same period is covered by both portions of this 
book is that it is much simpler and more comprehensible to 
apply Part II. to the actual transactions which have already 
been recorded in Part I., and thereby to make the former merely 
a further explanation and an extension of the latter, than would 
be the case if an entirely new period were used for the purpose 
of dealing with the Departmental Accounts. 

As mentioned in Point (a), the General Profit and Loss 
Account, as shown in Part !._, is the basis upon which the present 
work will be carried out, and the reader will find that to refer 
to this as he proceeds will enable him to more clearly understand 
the remarks which follow. 

The Departments into which the work will be divided are 
(i) Cattle J (2) Sheep; (3) Pigs; (4) Arable and Feeding Stuffs; 
(5) Hop Plantation ; (6) Pasture and Orcharding ; (7) Dairy and 
Poultrv ; (8) Sundries ; and separate Profit and Loss Accounts 
will be forthcoming for each of these classes, the whole of 
which, when summarised, will be found to agree with the profit 
as shown by the General Profit and Loss Account. 

The first step taken is to analyse each item on the Cr. side 
of the General Profit and Loss Account, and carry the result of 
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the analysis at once to the Departmental Accounts upon page 58, 
Sheet " B " (second part). 



General Profit & Loss Account. 

£ s d 

I. ^Sundry Creditors at 
commencement ol 
year . . . . 57100 



£57 10 o 



Analysis. 

£ s d 

The invoices and state- 
ments are referred to 
with the following 
result : — 

Sheep Account .. 19 15 o 
Arable and Feeding 

Stuffs . . . . 30 o o 

Seeds and Fertilisers 7150 



/57 10 o 



-Half-year's Rent, 
due at commence- 
ment of year 



187 10 o 



The Analysis therefore is — 

Arable . . . . 144J acres ( 

Hop-land .. .. 54 ,, 

Pasture and Orcharding 150 ,, 



The farm consists of 300 acres, 
divided as follows : — 

Arable . . . . . . 144J 

Hop-land . . . . 5I 

Pasture and Orcharding 150 

The rent therefore works out at 
25s. per acre (tithe free), but 
before allocating this to the three 
classes of land it is necessary to 
decide what additional share the 
hop plantation should bear on 
account of its greater value per 
acre. The reason for this extra 
value of the hop plantation is 
that it was necessary to expend 
an amount of capital upon it for 
several years before a return 
could be obtained, and conse- 
quently its produce per acre 
should reasonably result in a 
larger net profit than that from 
the other land. 

The hop plantation is charged at 
£t. 17s. 6d. per acre (ij times 
25s.), and the remainder of the 
rent is divided in proportion to 
the acreage. 

Whole Year. Half Year 

;^ S d ;f -S- d ;f B d 

I 4 gj 178 i8 9 89 9 4 
I 17 6 10 63 532 

I 4 9j 185 15 o 92 17 6 
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3. — Receipts : — 





i 


s 


d 




Cattle . . 


525 


12 


9 


Extended into Cattle Account column. 


Sheep and Wool 


274 





1 


„ Sheep 


Pigs . . 


26 


5 





,. Pigs 


Produce 


309 








„ Arable 


Hops . . 


210 








,, Hops ,, 


Dairy and Poultry 


73 


15 


10 


,, ., Dairy and Poultry 
Account column 


Cider and Fruit 


77 


13 


6 


,, Pasture and Orcharding 
Account column 


Sundries 


3 


2 


6 


,, Sundries Account 
column 



4. — Produce and Meat consumed in the house, ;^44 7s. 6d. The house 
book is referred to and divides this amount into portions : — 

£ s d 

28 13 o Extended to Pigs Account column, being for pigs killed. 
15 14 6 ,, Dairy and Poultry Account column for 

fowls, eggs, butter, used in house 

The reasons for allocating " Horses " to " Sundries " Account 
are as follow : — 

(a) They are used principally for the purpose of working the 
farm, and yet, owing to breeding, increased values of horses, 
and' decreased values owing to accidents and* 'depreciation, it is 
impossible to deal with them as capital expenditure — viz., in the 
same manner as implements, &c. They must, therefore, be 
valued with the other live stock, and be brought into the Profit 
and Loss Account as Stock on hand at the beginning and end of 
each year. 

{h) The purchases and sales consist of a very few items only 
in a year. 

(c) If horses were dealt with as a department it would be 
necessary to keep an account of their corn, fodder, &c. , and to 
charge the other departments with their use, which would 
involve more work than would be justified by the results gained. 
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{d) If a farmer goes in for horsebreeding considerably he 
would find no difficulty in arranging for the extra department in 
the accounts. 

(12) Debtors at close of year, J^/^6 los. od. This item refers 
to farming stock sold, and not paid for at end of year, and 
is made up as follows : — 



Pigs 

Produce . . 
Dairy, &c. 



£ s d 

8 19 o Extended to Pigs Account, 
35 5 6 ,, ,, Arable „ 

256 ,, „ Dairy and Poultry A/c. 



^46 10 o 



(13) Stocks on hand at close of year as follows :- 





£ 


s 


d 




Cattle .. 


■■ 755 


7 


6 


Extended to Cattle Account Column 


Sheep .. 


•• 338 








Sheep 


Pigs .. 


.. 29 


5 





Pigs 


Poultry . . 


II 


8 


6 


,, Dairy and Poulty 

Account Column 


Corn, Fodder, &c. , 


.. 26s 


10 





This is divided up as follows : — 

£ s d 
.Arable, viz., Corn, 

Cake, Roots and 

Feeding Stuffs . . 159 10 
Pasture, viz., Hay .. 87 6 6 
Seeds and Fertilizers.. 18 13 6 




;f265 10 



£ s d 

Unexhausted Manures, | Extended to Hopland 

Hop Roots and I Account .. .. 26 4 o 

Tenant Right .. 146 15 oj Extended to Arable 

Account .. ,. 120 II o 

Horses 285 o o Extended to Sundries Account. 
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Each item of the credit side of Profit and Loss Account (page 
57) has now been brought into notice, dissected, and extended 
into its Analysis columns in the Departmental Accounts on page 
58. The Dr. side of the Profit and Loss Account will next be 
dealt with. 

(i) Debtors at Commencement, ^^54. This is found to refer 
to— 



Pigs Account 14 

Arable Account 9 

Dairy and Poultry Account ... 10 
Seeds and Fertilisers Account 20 


s 
3 
S 
6 

S 


d 
6 

6 



;C54 









(2) Live Stock at Commencement, ;£i,553 los. od. This is 
dissected as follows from the Inventory Book — 

£ . d 

Cattle Account 869 o o 

Sheep „ 366 2 6 

Pigs „ 30 3 6 

Horses to Sundries Account ... 275 o o 

Dairy and Poultry „ ... 13 4 o for Poultry. 



;^'i,S53 10 o 



(3) Corn, Fodder, and Feeding Stuffs. The inventory shows 
this to consist of — 

/ s d 
A.-Corn, Roots, Straw. ^^^.^ .^ ^^^^^^^^ .^^^ ,. ^^^^^^ „ 

Cake and other addi- „ , 

, „ ,. r, ,v n Column 

tional Feeding Stuffs 218 5 o 

B.-Hay . . • • 77 15 o Extending into " Pasture and 

■ Orcharding " Column. 
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' (4) Unexhausted Manures, Hop Roots, and Tenant Right, 
^158 15s. od. This refers to — 

£ S d . ;^ s d 

Arable Account .. 129 11 o Hop-land Account .. 29 4 o 



(5) Payments made as per Cash Book Analysis columns : — 

(a) Cattle, ;£i5o os. od- This is extended to Cattle 

Account. 

(b) Sheep, ;£S6 2s. 6d. This is extended to Sheep 

Account. 

(c) Pigs, ;£io OS. od. This is extended to Pigs Account. 

(d) Rent, ^375 os. od. This is divided up upon the same 

basis as that used in the case of item No. 2 on the 
Cr. side of the Profit and Loss Account. 

£ s d 

Arable 178 18 9 

Hops 10 6 3 

Pasture and Orcharding ... 185 15 o 

(e) Rates and Taxes, ,^19 15s. 3d. This is divided in 
proportion to the acreage, and the result is — 

£ s d 

Arable Account ... ... ... 9 10 4 

Hops Account ... ... ... 7 3 

Pasture and Orcharding Account ... g 17 S 

£^9 15 3 
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(/) Insurance, £fi 2S. od. The Insurance Policy gives the 
following information : — 



Produce £<j-2.o 


Rate 
3er cent 

5 
5 

5 
5 


2 6 
2 12 

13 
10 


d 


6 

6 



Divide Arable 

Pasture . . 




£ 

I 


s 

JO 

15 


d 

8 

4 


Live Stock 1,050 


Divide Cattle 

Sheep . . 
Horses . . 




I 


6 

15 
10 


3 
10 

5 


Implements 265 
Hops . . 200 


Arable . . 
Pasture . . 
Hops Accoun 


S 




9 

4 

10 



6 



:^2,435 


l^ 2 





£^ 


2 






The summary of this Analysis is as follows : — 

£ s d 

Arable i 19 8 

Pasture 19 10 

Cattle 163 

Sheep and Pigs 15 10 

Horses 10 5 

Hops 10 o 



/■6 2 o 



N.B. — The 5s. rate used here has been altered by the Tariff 
Offices, but the policy will always be the guide to the dissection. 

{g) Feeding Stuffs and Medicines, ^^1 17s. iid. This is 
extended in toto to "" Arable and Feeding Stuffs " 
column, because its distribution, together with home- 
grown produce, will be dealt with later on. 

{Ji) Seeds and Fertilisers, ;£7i i6s. 3d. This is extended 
to " Seeds and Fertilisers " column, and its distribu- 
tion will be dealt with later. 
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(i) Wages, £265 los. 6d. In order to procure an analysis 
of this item the workmen should use Weekly \\'ages 
Sheets, upon which they should enter the work done 
each day. The principal receives these when he pays 
the wages weekly, and from the information which 
ihey contain he enters up a " Wages Analysis Book " 
(which he undertakes himself, and he should be very 
careful to do this immediately after the sheets are 
handed in, so that any doubtful entries by workmen 
may be set right whilst the work done is fresh in 
their minds). 
The usual form of Time Sheet is as under : — 

Time Sheet for the week ended February i6th 1910. 
Name of Workman- John Jones. Class of Work — Waggoner. 



Day 


Nature of Work 


Portion of 
Day 


Total 
Days 


Saturday . . 


Ploughing Arable . . 


Whole 


r 


Monday 


Hauling Manures to Arable 
Ploughing ., „ 


Half 
Half 


I 


Tuesday 


Ploughing Arable . . 


Whole 


I 


Wednesday . . 


Ploughing Arable 


Whole 


I 


Thursday . . 


In Stable and General Work 

(raining all day) 


Whole 


I 


Friday 


Hauling Grain to Station . . 


Whole 


I 



Amount ot pay £ 



Rate of Wages, i8s. per week. 



Signature of Principal or Bailiff. 
X 
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The week commences on Saturday morning and ends on 
Friday night, and this is arranged to suit the payment of wages 
on Friday night, which is the most convenient time for both 
master and man. 

It is usual to copy the Time Sheets into a " Labour Book " — 
which tabulates them— giving one line to each workman, but 
where a departmental system is in use it is better to use a Wages 
Analysis Book, which is ruled as follows : — 
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The value of the analysis depends entirely upon the attention 
given to its working out, and if this is done once in every week, 
as soon after the sheets are handed in as possible, it will be 
found that the trouble in\-olved is not very great. Probably 
the sheets will generally number live or six per week, with a few 
more during hay-making and harvest times, and these are dis- 
sected one after another into the " Wages Analysis Book," and 
distributed over the Analysis columns according to the labour 
upon each department. A column is provided for " Total of 
Weekly Wages," so that the total of each week's Wages Sheets 
may be carried thereto, and so compared with the amount entered 
in the Cash Book as " Wages Paid." 

Taking the Analysis columns in the order in which they appear, 
the method of dissection may be explained as follows : — 

(i) Cattle, (2) Sheep, (3) Pigs. — In these columns are entered 
the amounts of wages of men attending to the three 
classes of stock, according to the time given to each 
class, and it is thought more advisable to arrange for 
the division of each day into one-quarter, one-half, 
three-quarters, or whole day, than to enter the number 
of hours on each job. The former method will best 
apply to farming wages, which are mostly payable at a 
fixed .sum per week. 

(4) Dairy and Poultry. — In this column the wages of the 
person who looks after the dairy and poultry, attends 
market, &c., are entered. 

' (5) Arable. — All wages for labom- in connection with the 
arable land — viz., working the land, sowing (the seed 
being entered up in the "Seeds and Fertilisers 
Analysis " Book), harvesting, fertilising, mending 
hedges bounding arable land, delivering grain, &c. 
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(6) Hops. — This speaks for itself, as all wages paid 

for work in connection with the hop plantation — ^viz., 
working the land, cutting shoots, poling, fertilising, 
washing, picking, drying, carting to station — will be 
included. 

(7) Pasture and Orcharding. — This column is charged with 

wages for hauling manures, mending fences, haymaking, 
pruning trees, picking, preparing fruit for market, cart- 
ing thither, cider-making, hauling fruit and cider sold 
to customers. 

(8) Sundries. — This column is intended to receive all wages 

which do not apply to any particular department, a few 
of the applicable items being (i) Groom attending 
Hackney Stable and Coach-house; (2) Waggoner's 
Time in Stable during days when the horses cannot be 
worked; {3) Wages paid during illness; (4) Wages of 
bov who does general work. 

The ^\'aggoner's time is charged exactly as it is used, either 
ploughing, carting grain, hops, or live stock, or working up the 
harness in stable, as above mentioned. 

Time spent hauling fertilisers from the town is charged to 
" Sundries " Account, because " Seeds and Fertilisers " Account 
is only charged with the goods purchased, for the purpose of 
checking the stock, and thereby accounting for the quantity 
purchased . 

The analysis of the ^265 los. 6d. is now completed, and 
entered up in the " ^^'ages Analysis Book," the totals of the 
Analysis columns (which have been carried into the Analysis 
columns of the Departmental Profit and Loss Accounts) being 
equal to the amount of the Total column — viz., j£26^ los. 6d. 



AGRICULTURAL ACCOUNTS. 45 

Before leaving the subject of wages, it will be well to deal 
with an important, and, perhaps, somewhat trying, point which 
farmers have to meet — viz.. Workmen's Cider. This usually is 
given to the men in certain fixed quantities, according to the 
season of the year, and " Orcharding " should receive " credit " 
for the value of it, whilst the corresponding ' ' debit ' ' should be 
to the class of work upon which the men are engaged, and this 
being equivalent to wages, is ascertained in exactly the same way 
as the analysis of " Wages." X., however, does not adopt this 
practice of supplying his men with cider by allowance; and 
consequently there is no necessity for him to go to the trouble 
of charging its value to the various departments by a direct 
analysis. In place of this method, he makes arrangements with 
his men as follows : — 

He pays them additional wages in lieu of cider, and he 
ascertains the amount of such extra sum by the actual cost of 
the cider which they would otherwise have. But men require 
cider to drink, and it is consequently necessary that they should 
in some way be so supplied. To meet this, X. sells to his men 
one hogshead at a time, and they pay for this when they have 
finished it, and consequently before the next one is placed at 
their disposal. The price which X. charges his men is, again, 
the actual cost, and the effects of this method of dealing with 
the question are : — 

(i) The wages paid are inclusive of Cider Allowance. 

(2) The cider, consumed by the men is paid for in cash. 
These points simplify the departmental bookkeeping. 

(3) The control of the cider distribution lies with the men, 

with the result (from experience) that it is carefully 
used, and that the quantity drunk is less than the 
quantity originally allowed by X., leaving him more 
cider to dispose of to the public at a higher price per 
gallon. 
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{k) Repairs and Oils, ;£37 i8s. 6d. This item refers 
to " Hop-land " and " Implements and Machinery," and 
should therefore be charged against Hops Account, Pasture and 
Orcharding Account, and Arable Account. It is first divided 
into two parts, viz., (i) Hop-pole Renewals; (2) Repairs and 
Oils. No. I, which is charged to Hops Account, is ;^8 17s. 6d. 
No. 2 is ^29 IS. od. 

No. 2 is distributed as follows : — ■ 







£ ^ 


d 


^ Arable Account 


viz. 


14 10 


6 


^ Pasture Account and Orcharding.. 


• • 


8 14 


4 


^ Hops Account 


" 


5 16 


2 




£29 I 






Thus the distribution of ^37 i8s. 6d. is : — 

£ s d 

Hops Account, ;^8 17s. 6d., ^5 i6s. 2d. Total 14 13 S 

Pasture and Orcharding Account... ... ... 8 14 4 

Arable Account ... ... ... ... ... 14 10 6 



£37 18 6 



(Z) Threshing Corn, fy 12s. 6d. This is chargeable to Arable 
Account. 

{m) Sundries, -£4. igs. lod. This is chargeable to Sundries 
Account. 

(«) Depreciation, ^^i os. 2d. Tliis refers to : — (i) Arable. 
(2) Hops. (3) Pasture and Orcharding. (4) Dairy and Poultry. 
(5) Cattle. (6) Sheep. 

The item consists of — 

(i) Implements and Loose Plant 18 12 8 

(2) Machinery and Fixed Plant 10 17 6 

(3) Dairy i 10 o 

£3^ o 2 
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Item- No. I is distributed — 

i s d 

^ Arable Account .. .. .. 964 

5% Pasture and Orcharding . . . . . . . . 321 

1% Hops 321 

jij Cattle .. .. .. .. .. .. .. iiii 

j^ Sheep .. .. .. .. .. .. .. IIII 

/18 12 8 

Item No. 2 requires a different basis for its distribution, 
according to the purposes which it serves. In X.'s case the 
cider mill is worked by the machinery, and consequently 
Orcharding must bear a proportion of depreciation. The other 
and principal use for the machinery is in preparing corn, cake, 
roots, hay, &c., for consumption on the farm. 

The analysis of the ^10 17s. 6d. will therefore be — 

i s d 

f Cattle Account 589 

f Sheep 3 12 6 ■ 

J Orcharding . . . . i 16 _3 

lia 17 6 



Item No. 3 is a direct charge to " Dairy and Poultry Account. 



The effect of the abo^•e analysis is the following distribution : 

/ s d ;^ s d ;f s d 

Arable Account .• •• 964 

Pasture and Orcharding Account.. 321 1163 = 4184 

Hops Account .. •• 321 

Cattle ,, I II I 5 8 9 = 6 19 ID 

Sheep „ I II I 3 12 6 = 5 3 7 

Dairy and Poultry Account . . . . . . i 10 

Total Amount of Depreciation .. ;^3i o 2 
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{0) Sundry creditors at close of year, ^59 i8s. od. The 
Invoices and Statements rendered show this to be made up of — 







/ 


s 


d 










Cattle 


Account 


32 


6 





Each 


item is 


charged to 


its 


Seeds 


and Fertilisers 








proper 


account, 


and no explai 


na- 


Account 


15 








tion is 


needed. 






Arabic 


! Account 


12 


12 















;f59 


18 








Half-year's Rent owing This is distributed on the same 

at end of the year . . /187 10 o basis as previously mentioned. 



Every item comprising the General Profit and Loss Account 
has now been dissected, having been brought into notice and 
dealt with in its order, and by tabulating the Analyses obtained 
(for which see the example on page — , Sheet " B," second 
part) each department has been charged with its proper share 
of expenditure, and has received as a credit the income to which 
it is entitled. Before, however, the actual profit or loss made 
by each department can be ascertained it is necessary to deal 
with three classes of transfers, or adjustments, which have no 
effect whatever upon the General Profit and Loss Account, as 
they do not concern the " total " profit made, but which have to 
be considered in arriving at the departmental results. 

Xo. I. The Feeding Stuffs, Corn, Cake, Roots, Hay, Straw, &c., 
consumed, which are credits to " Arable and Feeding 
Stuffs " Account or " Pasture and Orcharding " Account, 
and debits to each of the classes of Stock in proportion as 
consumed by them. 

No. 2. The Grass Keep consumed by cattle and sheep, which is 
a credit to Pasture and Orcharding Account, and a debit 
to the said Live Stock in proportion as consumed. 
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No. 



No, 



3. The Distribution of Seeds and Fertilisers amongst (i) 
Arable Account, (2) Hops Account, (3) Pasture and 
Orcharding Account ; and this is a comparatively easy 
matter, as the items are generally few. 



(Adjustment) Distribution of Feeding Stuffs. 

Each workman whose duty it is to attend to cattle, sheep, or 
pigs, and the person who attends to the " poultry," should keep 
a record of the corn, roots, cake, hay, &c. , which they serve out, 
and for that purpose a Memorandum Book, rules as follows, 
will be suitable : — 
WORKMEN'S FEEDING STUFF DISTRIBUTION BOOK. 



Class of Fodder 



Quantity 



Class of Live Stock 



Remarks 



Either by 
" Measure " 

or by 
"Weight" 



On pay-night (Friday, probably) the workmen hand- these 
books to the principal or the bailiff, and he devotes an hour or 
two to " pricing out " the items to date, and summarising each 
book, which Summary he then carries to the ' ' Feeding Stuffs ' ' 
Analysis Book, the ruling of which is as follows : — 





FEEDING STUFFS 


ANALYSIS BOOK. 






Name of 
Workman 


Total 


Analysis 


ended 


Arable 


Pasture 
(Hay 
only) 


Cattle 


Sheep 


Pigs 


Poultry 




ultfortheyearis 


£ s d 

This 
column 

is for 
every- 

thmg 
except 

Hay 


£ s d 


£ s d 


£ s d 


£ = d 


£ s d 


The res 


£169 17 3 


90 12 ^ 


160 16 


56 15 


ig 13 6 


23 5 n 
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/: s 


d 


169 17 


3 


go 12 


3 


260 9 


6 


f, s 


d 


160 16 





.S6 '5 





19 13 


b 


23 5 






' Analysis " Columns £2(^0 9 6 



The two Total columns are equal to the four Analysis columns, 
because the latter are an extension of the former. It will be 
noticed that the workmen have nothing to do with the value of 
the feeding stuffs which they book, but ha\-e only to record the 
quantity. 

The leading points to be observed in keeping the above 
accounts in such a manner as to be quite reliable are : — 

(i) The workmen should record quantities onlv. 

(2) They should hand in their books upon each pay-night. 

(3) The dissection and pricing out should be done at once, 
so that the books may be returned to the men, and any omission 
put right whilst fresh in mind. 

(4) No arrears of entering up ought to be allowed to 
accumulate. 

Everything depends upon the care which is taken to carry out 
the above rules, and the value of the results as shown at the 
end of the year must be judged by this. The matter might be 
carried further, and means provided whereby the quantities of 
the various classes of produce could be checked, but this entails 
an addition to the work invoh-ed which, it is feared, is already 
quite as heavy as is practicable. What is required is — 
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(i) Quantity in stock at commencement of year (this is con- 
tained in Stock Inventory Book). 

(2) Quantities grown on farm and purchased. 

(3) Quantities sold. 

(4) Quantities consumed on farm (this is contained in 
Workmen's Memorandum Books, with exception of hay and corn 
for horses), and Nos. 3 and 4, deducted from Nos. i and 2, 
should leave the quantity of each class which is actually in stock 
at close of the year. 

To carry this out thoroughly an account must be taken of the 
corn, hay, and straw used for horses, which has not been done 
because horses have been considered as a means whereby the 
farm is worked, and not as a branch of farming. ' Arable 
Account and Pasture* and Orcharding Account, generally, get 
the benefit of the horses, towards the support of which they also 
generally contribute, and it is not intended to go into the pro- 
portion of their contributions. Hops Account gets the use 
of them for nothing, and this should be borne in mind by the 
principal when he compares the result of (i) Arable Account, 
(2) Hops Account, (3) Pasture and Orcharding Account. 

No. 2. (Adjustment) Grass Keep. 

(i) Cattle, (2) Sheep, (3) Dairy Cattle. The above classes of 
live stock consume the grass keep, and consequently it is neces- 
sary to ascertain the proportion in which it is divided between 
them, and thereby charge the Profit and Loss Account of each 
with the correct amount. To obtain this information a book 
should be kept, in which all tack should be recorded, and 
which should be ruled as follows : — 
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GRASS KEEP BOOK. 



Date in 


Class of 
Stock 


No. of 
Head 


Date out 


Amount 
per head 


Amount 
of charge 


Analysis Columns 


Cattle 


Sheep 


Dairy 
Cattle 










£ s d 


£ s d 


£ s d 


£ s d 


£.d 


The total for the year is . . 


£ 


no 13 


62 15 


30 6 


17 12 














, 





The totals of the Analysis columns equal the " Amount 
Charged " column, which latter is entered first on the credit 
side in "Total" column and extended into "Pasture and 
Orcharding" column, and it is then entered on the " debit" 
side, and the totals of the three Analysis columns are extended 
into the Departmental columns for Cattle, Sheep, and Dairy 
Accounts. 

This adjusts the matter of grass keep between the 
departments. , 



No. 3. (Adjustment) Seeds and Fertilisers. 

An account should be kept of the distribution of seeds and 
fertilisers, as they are used, in a book ruled after the following 
manner : — 
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SEEDS AND FERTILISERS DISTRIBUTION BOOK. 
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a 

B 


Nature 


Rate per 


Amount of 
Value 


Analysis 




Arable 


Hops 


Pasture and 
Orcharding 










£ s d 


£ s d 


£ s d 


£ s d 


Amount of year's total 


£80 12 9 


£43 I 9 


£29 12 5 


£7 18 6 



















The total, _£8o 12s. gd., is entered on the credit side in 
' ' Total ' ' column of the Departmental Profit and Loss Account, 
and extended into ' ' Seeds and Fertilisers ' ' column, which closes- 
this account, as no stock is left on hand ; it is then entered on 
the debit side in " Total " column, and extended according to 
the totals of the Analysis columns to " Arable," " Hops," and 
" Pasture and Orcharding " Departmental Accounts. The dis- 
tribution of the seeds and fertilisers is thus adjusted. 



All the information necessary to Complete the Departmental 
Profit and Loss Account has now been obtained, and the reader 
is asked to refer to page 58, Sheet " B," second part, where it is 
stated in complete form. 
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Department 


Departmental 
Profit & Loss Account 


Estimate 


Differences 


Loss 


Profit 


Loss 


Profit 


In excess 
, . of 
Estimate 


Below the 
Estimate 


Cattle .. 

Sheep ... .. 

Pigs . . 

Arable & Feed- 
ing Stuffs . . 

Hops . . 

Pasture and 
Orcharding. . 

Dairy a nd 
Poultry 

Sundries 


I s d 
36 2 10 

509 


£ s d 

60 7 4 
13 8 10 

25 7 6 
65 16 3 

57 II 7 
25 16 10 


£ s d 


i s d 

15 
50. 

16 

44 
75 

70 

30 


£ s d 

ID 7 4 


£ s d 
51 2 10 

2 II 2 

18 12 5 
9 3 9 

12 8 5 

432 
509 




A' 3 7 
Less 


248 8 4 
41 3 7 

;C207 + 9 




300 


10 7 4 
Difference 
between 
£300 and ^ 
actual 
profit j 


103 2 7 
L'5io 7 4 




£92 15 3 









The profit made, according to the General Profit and Loss 
Account, was ^207 4s. pd., which agrees with the Departmental 
profits, as shown above j but as X. estimated that this should 
have been ^300, it is necessary to compare the actual results 
of the departments, as shown abo\-e, with the particulars of X.'s 
estimate, and, this having been accomplished, and the differences 
traced to their localities, some interesting and useful information 
has been obtained. 



■ It is clear from the comparison that in e\ery department except 
" Sheep," X. has over-estimated the profits, and this probably 
means that he has under-estimated the " cost " side of the Profit 
and Loss Account, and " depreciation " he probably did not 
notice at all. His greatest error has been made in calculating 
the profit on " Cattle " at ^"15, when a loss has been proved of 
^'36 2s. lod., the difference between estimate and result being 
^51 2s. rod., and it is likely that costs of " feeding stuffs" 
and of " grass keep " have been insufficiently considered. 
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The other Departmental Accounts give evidence of great 
uncertainty in X.'s calculations, and this shows him how neces- 
sary it is to provide himself with means whereby his mind may 
be kept in close touch with all the branches in which he engages, 
and that he should know at least once in every year what profit or 
loss he has made, and also how each department of the business 
has contributed towards the result. 

In setting out the foregoing system of Departmental Accounts 
many points of lesser importance have been allowed to pass 
untouched, because their consideration, whilst, perhaps, only 
slightly improving the system, would have entailed the very 
complications which it has been the writer's endeavour to avoid ; 
and, when these points arise, they will be easily overcome by a 
little careful study of the requirements of the situation. 









— — . . _ 




















Total 


















Date 


Particulars of Receipt 


Total Columns 




Analysis Columns 




Date 


Particulars of Payment 

1 


Columns 


Live Stock 


Rent, 

Rates, 

Taxes, anc 

Insurance 


Feeding 
Stufts and 
Medicines 


Seeds and 
Fertilisers 


Wages 


Repairs, 
Sundries, 

and 
Hop-pole 
Renewals 






Cash 


Bank 


Cattle 


Sheep and 
Wool 


Pigs 


Produce 
and Hops 


Dairy and 
Poultry 


Cider 

and Fruit 


Sundries 


By Cash 


By Bank 

per cheque 


Ex- 
penditure 


Feb. 


To Cash in hand and at 
Bank 


£ s d 

10 6 8 


£ ^ d 
132 II 


£ s d 


£ s d 


£ s d 


£ s d 


£ s d 


£ s d 


igio 
Feb. 6 By Casli to Bank . . 


I £ s d 

1 


I s d 


£ s d 


£ s d 


£ s d 


£ s d 


£ s d 


£ s d 


£ s d 


„ 


„ J. Jones, Auctioneer. . 


74 I 3 


74 I 3 
















(see Contra) 


74 f 3 


















' 


! „ Cash Contra . . 




74 I 3 
















„ Drawn from Bank 






















1 „ Bank Contra . . 


1500 


















{see Contra) 




15 
















1, It 


' „ A. Brown (Cider) 


5 10 
8 17 9 


















/. c 


„ Wages 


5 '5 












5 15 








„ J. Jones, Auctioneer. . 






8 17 9 


1 1 


5 10 






„ Market Tolls .. 


050 












050 

4 12 6 
076 




„ lA 


„ Cash Contra . . 
„ Bank Contra . . 


14 7 9 












1, 12 


„ Morris & Co. (Cake) . . 
„ Jones (Repairs; 


412 6 


7 17 6 




7 17 










„ Meat Sales 


14 10 






14 10 












„ Market Expenses 


076 














» ll 


„ J . Jones, Auctioneer. . 
„ Edwards & Co. (200 


8 19 6 
















„ Cash to Bank . . 


H 7 9 


































„ House Payments 


I 4 5 














I 4 5 




B. Wheat) .. 












1 1 






14 


„ Drawn from Bank 




10 












„ ic 


\ „ Cash Contra . . 




38 19 6 
















„ Wages 


4 G 










460 








„ Bank Contra . . 


goo 

5 10 6 








i 






„ If 


„ Richards (Repairs) 




I 3 6 








I 3 e 




„ 2A 


u Matthews (Milk, &c.) 










1 5 10 6 








„ Edwards (Meat) 




9 15 










9 15 


.. 2& 


„ Dairy Cash Sales 


















„ Morris (Grocer) 




4 13 G 












4 13 6 




(Month) 


5 4 10 
















" 17 


„ Poor Rate 




9 18 JO 


9 18 10 












„ Cash Contra . . 


15 














„ 19 


„ Cash to Bank .. 


38 19 G 


















Month's Total 
„ Total Month's Re- 


















„ Drawn Jrovi Bank 

„ Market Expenses 

„ Wages 


076 
5 15 


900 


.. 1 .. 






5 15 
4 16 


076 




March 


i«3 5 4 ■ 274 19 6 


74 I 3 


9 12 7 


8 19 6 


30 j 10 15 4 


5 10 








ceipts 

„ Bank and Cash Contras 


28 18 : 

35 ; 24 5 

210 30, 




12 10 




1 

4 13 


11 15 




[ „ House Payments 
„ 281 „ Wages 


3 15 

4 16 












3 15 


April .. 


u Total Receipts 

„ Bank and Cash Contras 

„ Total Receipts 

„ Bank and Cash Contr'H 


no 


33 5 




55 5 12 


660 




„ Cash ill Bank . . 


15 
















May . . 


135 4 6 


54 12 G 


68 


7 13 


4 19 






Month's Total 
March ' » Month's Payments . . 
j 1 „ Cnsh to Bank . . 
„ Drawn from Bank 
April . . „ Month's Payments 
„ Cash to Bank . . 


173 12 5 
30 2 ir 


67 8 4 

54 10 


9 18 10 


7 17 6 
14 16 6 


36 16 


20 12 

18 6 


f) 16 


19 7 II 


June . . 


„ Total Receipts 

„ Bank and Cash Contras 


73 16 , 

30 65 

10 15 6 

35 6 I" 6 




54 10 




656 


7 5 6 


5 15 


24 5 


35 














July .. 


„ Total Receipts 

„ Bank and Cash Contras 




500 


I 12 6 


430 






24 6 

214 


259 12 6 


45 ! 187 10 


•• 


14 5 


20 5 G 


4 15 


12 3 


August . 
Sept... 
Oct. .. 


„ Total Receipts.. 

„ Bank and Cash Contras 

„ Total Receipts 

„ Bank and Cash Contras 

„ Total Receipts 


99 I 

25 go 6 6 
19 14 6 

40 13 6 
177 16 6 


46 14 
122 5 


43 12 6 

500 

42 10 


4 15 


5 12 

6 14 
5 iG 


3 5 6 
7 5 6 


3 2 6 


May .. 
[ 

June . . 


„ Month's Payments . . 
„ Cash to Bank . . 
„ Drawn from Bank 
„ Month's Payments 
„ Cash to Bank .. 
„ Drawn from Bank 
„ Month's Payments 
„ Cash to Bank . . 
„ Drawn from Bank 
„ Month's Payments 
„ Cash to Bank .. 
„ Drawn frcm Bank 
„ Month's Payments 
„ Cash to Bank . . 


25 12 

128 

24 6 
65 


20 
7G 12 6 

10 
18 14 G 


43 


5 12 


23 5 
2 13 




19 16 

20 14 


3 5 6 
19 6 


12 18 

13 2 


Nov. .. 

Dec. . 

1911 


„ Total Receipts 

„ Bank and Cash Contras 

„ Total Receipts 

„ Bank and Cash Contras 


93 ^3 
10 

327 18 
10 


84"6 
3^3 4 


ri8 




3 5 


60 9 G 
190 00 4 14 


21 2 
15 4 n 




July ., 
August 


29 I-; 6 
G 12 r, 

44 5 


30 
G2 9 6 

35 
26 I r 4 


53 12 6 


9 16 5 


6 14 2 




24 5 


2 12 6 


II 15 
5 12 9 
840 


January 


„ Total Receipts 

„ Bank and Cash Contras 


193 9 

20 


i88"g 






■■ 


1S4 5 G 




430 


Sept. .. 


90 6 G 
47 6 


25 

12 2 4 


6 5 




140 




42 


I 15 4 
























„ Drawn jrom Bank 




40 


































i October 


„ Month's Payments 
„ Cash to Bank . , 
„ Drawn from Bank 


21 2 
179 6 


286 9 


77 'n 


1S7 10 


16 12 6 


18 6 




7 12 6 
























Nov. .. 


„ Month's Payments 

„ Cash to Bank . . . . ' 


22 5 
84 6 


52 10 3 






22 5 429 


tG ; 6 18 14 


13 6 


























„ Drawn from Bank . . 1 








































Dec. .. 


„ Month's Payments 
„ Cash to Bank . . 


19 5 


10 9 6 




10 




iG 9 G 


2 II 


10 4 


























„ Drawn from Bank 




10 c 






































igii 












































January 

1 


„ Month's Payments 

„ Cash to Bank . . . . [ 

„ Drawn from Bank 

1 


17 10 

188 6 


36 18 3 
20 


20 15 




3 2 9 


■■ 


14 8 




16 2 6 
















(A) 






(B) 


'^^— es^-.i^-t;;;;:;! 


^1.795 14 4 
800 


Ci,2i4 8 
37G 18 


£246 2 6 


£400 17 3 


£81 17 II 


£71 16 3 


£265 10 6 


£56 10 


£145 2 I 




I 


*i,8o3 14 4 


£1,591 6 


£525 12 9 


if 274 I 


£26 5 


;f5i9 


£73 15 10 

= 


£77 13 6 



£13 6 


I 


1,803 14 4 ]fi>59i 6 


(A) 


(B) 








(C) 














• 


'- 


Further Analysis of Colunms marked (A^ 


B), and |C) :— 




- 







(A) Hops 


Further Analy? 
.. £210 


is of Columns marked ( 

(B) 


A) and (B) : — 

Implements . . . . jfg i8 o 




(A) Cattle .. £150 
Sheep . , .. 86 
Pigs . . . . 10 



2 G 


(B) Rent . . £375 

Rates . . . . 19 15 3 


3 (C) Repairs 
Oils 
Threshing 


.. £32 6 
5 12 6 
12 6 






Corn 


309 




Sundries . . . . 326 







Insurance .. 62c 


New Plough . . 3 10 






Tots 


1 .. . . /"siQ 




Total .. .. £13 6 




Total . . Izj^G 


2 6 


Total . . . . /"doo 17 7. 


4 19 10 
























Total 


£56 10 








■ 



















































NoTK.-Thc Receipts and Payments for the Month of February 1910 are given in detail, but the remainder appear, for the sake of 

abbreviation, in Monthly Totals. 
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Details of Debits 



Opening Balance Sheet ; — 
Debtors 

Machinery and Fixed Plant 
Loose Plant and Hop Poles 
Dairy Utensils 

Live Stock 

Corn, Fodder, &c 

Unexhausted Manures, Tenant Right, 
Hop Roots 



Payments; — 

Cattle 

Sheep 

Pigs 

Rent 

Rates and Taxes 

Insurance 

Feeding Stufls and Medicines . . 

Seeds and Fertilisers 

Wages . . . . 

Repairs 

Oils 

Threshing Corn 

New Plough . . 

Private Expenditure 

Sundries 

Creditors on 2nd February igii carried < 

to Cr. of next account . . 
Transfers — 

Produce used in House 

DepreciaiioH 

Profit to Capital Account 



Balance carried down to Cr. side 



February 3rd 1911, Balances and Stocks brought 
down. 

Sundry Debtors 

Live Stock 

Corn, Fodder, &c. 

Unexhausted Manures, &c 

Dairy Utensils 

Loose Plant, &c 

Fixed Plant, &c 

Carried to Balance Sheet on page 27 



Total 
Column 



54 

145 o 

250 15 

15 o 

!,553 10 

296 o 

15^ 15 



150 o o 

«6 2 G 

10 o U 

375 o o 

i9 15 3 

620 

81 17 II 

71 16 ;) 

265 10 6 

32 6 o 

5 12 6 

9 12 6 

3 10 o 
145 2 I 

4 19 10 

247 8 o 

44 7 6 

31 u 2 

207 4 9 

4,270 7 9 
2,388 12 10 



£"6,659 o 7 



Proht and 

Loss 
Account 



46 10 
1,419 I 
265 10 
146 15 
13 10 
225 14 
134 2 



^2,251 2 



1,553 10 
296 o 



15S 15 o 
2,062 5 o 



150 o 
86 2 



375 o 

19 15 

6 2 

81 17 

71 16 

265 10 

32 6 

5 12 

9 12 



31 o 2 
207 4 9 



3,666 13 2 



;(;3,666 13 2 



46 10 

1,419 r 

265 10 

146 15 



£'1,877 16 



TABULAR LEDGER, year ended February 2nd 191 1. 



Cr. 



Ledger Account Columns 



Dairy 
Utensils 
Account 



£ s d 



£15 o 



O3 10 o 



Loose Plant 

and 
Implements 

Account 



Fixed Plant 

and 
Machinery 

Account 



£ s d 



£254 5 o 



£^25 14 4 



Capital 
Account 



£ s d 



44 7 6 



145 o ; l8g 9 7 

2,388 12 ID 



£145 O ;C2,578 2 5 



134 2 6 



jCi34 



Details of Credits. 



OiENiNo Balance Sheet : 
Sundry Creditors . . 
Creditors for Rent. . 
Capital Account . . 



Receipts : — 

Cattle 

Sheep and Wool . . 

Pigs 

Produce 

Hops 

Dairy and Poultry 

Cider and Fruit 

Implements. . 

Sundries 

Sundry Debtors at February 2nd 191 

carrietl down to Dr. of next account 
Stock at same date carried down — 

Live Stock 

Corn and Fodder, &c. . . 

Unexhausted Manures, &c 

Transfers — 

Produce used in House. . 

Depreciation 

Profit to Capital Account 



Capital Outlay Account Balances carried 
down to Dr. side 



February 3rd igii, Balances, &c., brought 
down. 
Creditors 
Capital Account . . 



Carried to Balance Sheet on pajie 27 



Total 
Column 



57 10 o 

187 10 o 

2,370 17 8 



2,615 17 S 

525 12 9 
274 o I 

26 5 
309 o o 
210 c o 
73 15 10 
77 13 6 
9 18 o 
326 



46 10 o 

1,419 I o 

265 10 o 

146 15 o 

44 7 6 

31 o 2 

207 4 9 



6,285 13 9 
373 6 10 



:^6,659 o 7 



247 8 
3,388 12 ID 



£2,636 o 10 



Ledger Account Columns 



Profit and 

Loss 
Account 



57 10 
187 10 



245 o 

525 12 9 

274 o I 

26 5 o 

309 o o 

210 o 

73 15 10 

77 13 6 

3' 2 6 

46 10 o 

1,419 I o 

265 10 o 

146 15 o 

44 7 6 



Dairy 
Utensils 
Account 



Loose Plant 

and 

Implements 

Account 



Fixed Plant 

and 

Machinery 

Account 



3,666 13 2 



I ID 
13 10 



j£3,666 13 2 £15 o o 



£247 8 o 



28 10 8 
225 14 4 



;C254 5 



10 17 6 



10 17 6 

134 2 6 



Capital 
Account 



::,37o 17 8 



2,578 2 5 



£145 o o £2,578 2 5 



2,388 12 10 



£2,388 12 10 
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B ** (continued). 



Description of Debits 



l-ebruary 3 



To Debtors at coininenceineiit, viz., February 
„ Live i>tock, Febnuiry 3 1910— 

Cattle 

Sheep 

Pigs 

Horses 

Poultry 
„ Corn, Fodder, &c. (same date) 
„ Unexhausted Manures and Tenant Right on 
„ Hop Roots, February 3 1910 
„ Fayynents — 

Cattle 

Sheep 

Pig^ 

Rent 

Rates and Taxes 

Insurance 

Feeding Stuffs and Medicines 

Seeds and Fertilisers . . 

Wages 

Repairs and Oils 

Threshing Corn 

Sundries 

„ Depreciation of Plant, Macliinery, iS:c 
„ Sundry Creditors, February 2 1911 
„ Half-year's Rent due ditto 



Adjustments as between Departments— (as per contra) 

'Feeding Stuffs Consumed 

*Grass Keep ditto 

*Seeds and Fertilisers used . . 



Profits made 



Profits made . . = - £248 8 4 

Less Losses made = = = 4> 3 7 

Net Profit as per Tabular Ledger - £207 4 9 



General 
Profit and 

Loss 
Account 



54 o 

8C9 o 

i66 2 

30 3 

275 

13 4 

296 o 

129 II 

29 4 

150 

S6 2 



375 o o 
19 15 3 
620 
81 17 II 
71 16 3 
265 10 6 
37 18 6 
9 12 6 
4 19 10 
3102 
59 18 o 
187 10 o 



;,455 8 5 

260 9 6 

no 13 o 

80 12 9 



3.911 3 8 

24S 8 4 



£4,159 12 o 



Callle 



8G9 o o 



6 3 



6 19 10 
32 6 



160 16 
62 15 



i'1.317 3 I 



DEr'ARTMENTAL PROFIT AND LOSS ACCOUNT (by Analysis of GENERAL TRGFIT AND LOSS ACCOUNT), year ended February 
Analysis Columns, 



Slitep 



36C 2 6 



Pigs 

£ s 

14 3 


d 
6 


Arable and 

Feeding 

Stufts 


£ s d 
9 5 



30 3 6 



1 78 
9 



IS 9 

10 4 

19 8 

17 II 

5 
10 6 
12 6 

6 4 

12 o 

9 4 



4»4 e 9 



56 15 
30 6 



59 19 8 
19 13 6 



845 3 10 



Hops 



3 
7 3 



82 12 o 
14 13 8 



3 2 I 

5 3 2 



145 iS 5 



571 7 9 
60 7 4 



£631 15 I 



79 13 2 
13 8 ID 



838 
25 



£93 



£913 13 I 



175 10 II 
65 16 3 



£241 



Pasture and 
Orcharding 



£ s d 



1S5 15 
9 17 
19 



12 15 

8 14 



4 18 
92 17 



393 12 8 



Dairy and 
Povlltry 



s d 
6 6 



Seeds and 
Fertilisers 



£ s d 

20 5 o 



71 iG 



5 
12 c 



401 II 
57 II 



£459 2 9 



7 6 
16 10 



£103 4 4 



£^07 I 3 



Horses 
and 

Sundries 



t^93 3 3 



Description of Credits 



By Creditors at February 3 igio . . 
„ Half-year's Rent Due, February 3 igio 
„ Receipts — 

Cattle 

Sheep and Wool 

Pigs 

Produce Sales 

Hops 

Dairy and Produce .. 

Cider and Fruit 

Sundries 
„ Produce and Meat used in House 
„ Debtors at February 2 1911 
„ Stocks at February 2 1911 — 

Cattle 

Sheep 

Pit?s 

Poultry 

Corn, Fodder, iS:c 

Unexhausted Manures, ^c. 

Hup Roots 

Horses 



Adjustments as between Departments— (as per contra) 

Feeding Stufts Consumed 

Grass Keep ditto 

Seeds and Fertilisers used . . 



Losses made 



GeiR 


ral 




Protil 


.m 


1 


Li.s 


^ 




AcL-oum 




r 




d 


S7 






IS; 


lU 




525 


12 


9 


274 





I 


26 


=1 





309 








210 








75 


11 


10 


77 


n 


b 


3 




b 


44 


7 


b 


4fi 


10 





755 


; 


6 


338 








29 


5 





11 


N 


b 


2t>5 


10 





120 


II 





26 


4 





2S5 


u 





3,666 


I ^ 


— 


260 





6 


110 


M 





So 


12 


" 


4,118 

(1 


S 


5 


. £4,159 


1 J 











1 







£ s 

54 ° 

869 

j66 2 

30 3 

275 o 

13 4 

296 o 

129 II 

29 4 



150 
S6 



2 6 



1000 
375 o 
19 15 
6 2 

ai 17 II 
71 16 3 

265 10 6 
37 18 f> 
9 12 6 
4 19 10 
31 ° 
59 18 
187 10 

3.459 8 5 

260 9 6 
no 13 
80 12 9 

3,91' 3 8 

248 8 4 



Catlle 



yG9 o 



6 3 



6 19 10 
32 6 o 



160 ]6 
r.2 15 



DEPARTMENTAL PROFIT AND LOSS ACCOUNT (by Analysis of GENERAL I'ROFlT AND LOSS ACCOUNT), year ended February znd 191 1. 
Analysis Columns. 



sheep 



366 2 6 



26 5 o 



4«-l 6 9 



5G 15 o 




Pigs 



14 3 6 



30 3 S 



Arable and 

Feeding 

Stufts 



ig 8 
li 



£ - '1 
9 5 o 



21K 5 
129 II 



17S 18 9 

9 10 4 

I 19 8 

yi 17 II 



80 5 f> 

14 10 6 
9 12 6 

964 
12 12 o 
89 9 4 



845 3 10 



i; : ;iN8 s 

s 10 -5 7 



£1,317 3 I £631 15 I £93 2 I £913 13 I 



Hops 



Pasture and 
Orcharding 



£ s d 



("• 3 

7 3 



«2 12 O 
14 13 H 



£ s d 



185 15 
9 17 8 
o 19 10 



12 15 

8 14 4 



4 18 4 
92 17 6 



Dairy and 
Poultry 



Seeds and 
Fertilisers 



£ s d 

10 G 6 



'3 4 o 



145 18 5 



175 10 II 
65 K. 3 



£241 7 



393 12 8 



401 1 1 
57 II 



£459 2 9 



77 7 61 
25 16 10 I 



£ s d 

20 5 



71 i(j 



;,6 ro 107 i 3 



23 5 o 
17 12 o 



Horses 

and 

SuniiriLS 



£ s d 



Description of Crctliis 



By Creditors at February 3 inio .. 
„ Half-year's Rent Due, February 3 1910 
„ Receipts- 
Cattle 

Sheep and Wool 

Pigs 

Produce Sales . . 

Hops 

Dairy and Produce . . 

Cider and Fruit 

Sundries 
„ Produce and Meat used in House 
„ Debtors at February 2 1911 
„ Stocks at February 2 igii— 

Cattle 

Sheep 



/.. ^^9.^ 



Pi 



•d.l< r, \i 



Adjustments as between Deparlnienls— (a 
F'eeding Stufts Consumed . . 
Grass Keep ditto 

Seeds and F'erlilisLTs used . . 



Losses made 



per cuntr.i) 



General 




Profit 


and 


Loss 




Account 




f. 


.^ 


d 


57 


10 





187 


10 


" 


525 


12 


9 


274 





1 


26 


S 





309 








210 





u 


73 


i*i 


10 


77 


n 


b 


^ 




b 


M 


- 





H- 


10 






26 

2S5 



3.066 


■3 




200 


9 


6 


no 


n 





80 


12 


'I 



iM5'. 



Analysis Columns. 



Cattle 



Sheep 



f s d 
19 15 o 



Arabic- aiul 

F.e.lint; 

Stufts 



C;i 15 



i,2t!i o 3 



631 15 I 



£";' 



£ s d £ s d 

lO o o 
89 9 4 



26 5 



8 19 .J 35 5 6 



159 10 o 
1 20 1 1 o 



7tj I'i 
169 17 



lln|„ 



P.isiun and 1 Dairy and i Seeds and 
Orch,.nling \ Poultry [ Fertilisers 



C s d 
9: 17 6 



S7 C 6 



26 4 o 



£ s d 

7 15 o 



15 14 6 
2 5 6 



iS 13 



5*^ 



Ck. 



Horses 

and 
Sundries 



£ s d 



285 o o 



93 2 I 913 13 I 241 7 2 ; 459 2 9 103 4 4 



26 s (, ! 2?,-; 2 (. 



So 12 9 

107 I 3 



i 509 
£103 4 ( j £10; 1 3 I £293 3 3 



CASH BOOK. 

Form A. 



Missing Page 
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Form B. 



DEPARTMENTAL PROFIT AND LOSS 
ACCOUNTS. 

Extension of Form B. 



Missing Page 
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INCOME TAX. 



INCOME TAX AS RELATING TO AGRICULTURE. 



The Author feels that this handbook will not be complete 
unless the subject of Income Tax, as it applies to agriculturists, 
is dealt wjth, and it is therefore proposed to attempt to set out, 
as briefly and simply as possible — this book being primarily a 
treatise upon accounts only — the various methods whereby 
income tax assessments upon persons who occupy land for the 
purpose of husbandry are dealt with and the various remedies 
to which such persons are entitled. 

The field covered by the statutes relating to income tax, 
commencing with an Act passed in 1799 (the first which had 
for its basis of assessin,ent the income of pei3§oi:is) is a very wide 
one. The law as at present existing is governed by the Income 
Tax Act of 1842, qualified by numerous other statutes passed 
up to the present day. It is not intended to deal with the 
subject in a complete sense, but rather to refer to that portion 
which particularly affects agriculture, and in fixing the dividing 
line it is necessary to assume that three classes of persons will 
be met with, viz. : — 

(i) Tho.ie who own the farms which they occupy, and are 
therefore both farmers and landowners. 

(2) The occupiers of land for the purpose of 'husbandry only, 
who possess no income outside the profits derived from 
the said land. 
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(3) The occupiers of land for the purpose of husbandry only, 
wlcu pfjssL'ss ii!ComL' from sources other than such 
occupation. 

In these days of progressive agriculture, when land is being 
utilised to a large extent for "the "purposes of the growing of 
hops, fruit, and other special crops, and a much larger capital 
outlay may be profitably incurred upon a less acreage, it is 
not often that a farmer is met with who has much capital 
invested other than in the land which he is working, and 
consequently classes Nos. i and 2 are more generally niet with 
than class N'o. 3. 

Income tax is a duty payable to the Inland Revenue 
Authorities, and is charged annually ; the fiscal year extends 
from April 6 in one year to April 5 in the' next, and the tax 
is payable on or before Januarv i in such year, viz., three 
months before the expiration of the year to which it refers. 
The tax is assessed upon the incomes of persons resident in 
Great Britain, whether derived from sources outside Great 
Britain or not, and upon such incomes of persons resident 
outside Great Britain as arise therein. 

As has already been mentioned, the first Act of Parliament 
passed which authorised a tax calculated with reference to the 
annual income was that of 1799, and the principal Acts which 
have passed into the Statute Book since that day are those of 
1842, 1851, 1853, 1878. 1880, i8go, 1894, 1898 (2), 1907, and 
1909-10. 

It is the rule noVadays to include legislation in regard to 
income tax in the Finance Bill, which follows the introduction 
of the yearly Budget by the Chancellor of the Exchequer, and 
the rate, or rates, in the ^ at which the tax is to be charged are 
stated in the Budget ; this announcement being looked forward 
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to with considerable interest, as it is the item in the Financial 
Statement which most generally affects the duty-paying public 
in a direct manner. 

At the end of this book will be found a few cases referring 
10 agriculture which ha\e been the means of clearing up disputed 
points from time to time. 

Allowances are made by way of relief in respect of earned 
mcome, abatement, or exemption, as follows : — 

To those persons whose income from all sources does hot 
exceed ;£i6o per annnum — total exemption. 

(Note. — These persons are also exempt from payment of 
land tax assessed upon properties owned by them, if the 
claim is made within the year of assessment.) 

To those persons whose income from all sources 

exceeds ;£i6o per annum, but does not exceed ;£4oo per 
annum — an abatement of ^i6o. 

,, .£400 per annum, but does not exceed ^£500 per 
annum — an abatement of £,^'^0. 

)j ;£.S°o PS"^ annum, but does not exceed j£fioo per 

annum, an abatement of _^i2o. 
,, ;£6oo per annum, but does not exceed £,']oo per 

annum — an abatement of £/io. 

To those persons whose income from all sources does not 
exceed ;£2,ooo, the "earned" portion of their income (and 
the income derived from the occupation of land comes within 
the definition of "earned" income) is charged at a reduced 
rate, instead of at is. 2d. in the £. (Finance Act, 1907.) To 
those persons whose income from all sources exceeds ;£2,ooo, 
but does not exceed ^3,000, the "earned" portion of such 
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income is charged at is. in the J^, instead of at is. 2d. in the £. 
(Finance Act, 1909-10.) 

N.B. — It is very important to note that no claim for the 
foregoing relief in respect of earned income will be 
entertained unless it is made before September 30th in 
any year. 

To those persons who pay life assurance premiums an abate- 
ment is allowable upon the same, provided that the allowance 
shall not exceed one-sixth of the total income. 

To those persons whose total income does not exceed ;£soo 
per annum, an allowance upon p£io per annum is made for 
each child under 16 years of age. 

All the foregoing abatements must be deducted from 
" earned '' income in arriving at the amount upon which the 
reduced rate is chargeable. Any balance may be claimed as 
against unearned income. 

In order to make the exposition of this rather intricate 
subject as clear as possible, it is di^•ided into the following 
classes : — 

Class I. — The schedules under which the tax is charged and 
their application. 

Class 2. — The method of making the assessments. 

Class 3. — Appeals, and the preparation of accounts for 
submission to the Commissioners. 

Class 4. — Legal cases bearing upon agriculture. 

Class 5. — Forms filled up by way of example. 



AGRICULTURAL ACCOUNTS. 63 



CLASS 1. 

Income tax is assessed under five schedules (or classes), the 
rate per £, being the same in each. They are as follows : — 

Schedule A. — This is the tax upon the owners of lands and 
houses in respect of the proprietorship of the 
property in them, and is commonly called 
" landlord's property tax." 

Schedule B. — This is the tax upon the benefit derived from 
the occupation of land. 

Schedule C. — This does not touch agriculture. 

Schedule D. — This schedule is devoted to incomes from 
trades, professions, and other occupations in 
life, and also income not included in the 
other schedules under which the tax is 
charged. 

Schedule E. — This does not touch agriculture. 

Schedule A. — 

As regards the assessment under Schedule A, duty was 
formerly charged upon the full annual value or " rack rent " 
(viz., the full lettable value of the property, assuming the land- 
lord to bear the tithe and all other usual landlord's burdens, 
and the tenant to bear those charges which are usually borne 
by the occupier), but this has been altered by the Finance Act, 
1894, Section 35, which reads as follows : — ■ 

(a) In the case of an assessment on lands, inclusive of the farm- 
house and other buildings (if any), the amount of the assess- 
ment shall, for the purpose of collection, be reduced by a sum 
equal to one-eighth part thereof ; and 



64 AGRICULTURAL ACCOUNTS. 

(*) In the case of an assessment upon any house or building 
(except a farmhouse or building included with lands in 
assessment); thfi, amount of the assessment shall for the 
purpose of collection be reduced — 

(i) Where the owner is occupier or assessable as landlord, or 
where a tenant is occupier and the landlord undertook 
to bear the cost of repairs, by a sum equal to one-sixth 
part of that amount ; and 

(2) Where a tenant is occupier, and undertook to bear the 
cost of repairs, by such a sum not exceeding one-sixth 
part of that amount as may be necessary to reduce it to 
the amount of rent payable by him. 

{c) As between the owner and a mortgagee of his property, or 
any person having a charge thereon, or entitled to any 
ground rent, rent-charge, annuity, or any other annual sum 
payable thereout, the owner'.= right of deduction under the 
Income Tax Acts in respect of income tax shall be in no wise 
prejudiced or affected by the relief afforded by this section. 

{d) Where the amount of the assessment in the case of lands 
(inclusive of the farmhouse and other buildings) is more than 
one-eighth, and in the case of any house or building (except 
a farmhouse or building included with lands in assessment) 
is more than one-sixth, below the rent, after deducting from 
such rent any outgoing which should by law be deducted in 
making the assessment, this section shall not apply. 

From the above section it will be seen that the gross annual 
value is reduced for the purposes of collection as under : — 

(a) Land and farmhouse and farm buildings, by one-eighth. 

• (b) Houses and buildings, other than farmhouse and farm 
buildings, by one-sixth. 
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N.B. — Where a " repairing lease " exists, the rent does not 
represent the " full annual value." Example 3, given below, 
will illustrate such a case as this. 

The Finance Act, 1909-10, further provides that, if the actual 
cost of maintenance, repairs, insurance, and management (calcu- 
lated upon the average of the preceding five years) to land, farm- 
houses, and other buildings (if any) exceeds the one-eighth allow- 
ance, or, if to houses of the annual value of not more than ^^8, 
exceeds the one-sixth allowance, as described above, a claim 
may be made for repayment of tax, but such repayment must 
not exceed in the case of lands one-eighth, and in the case of 
houses one-twelfth, part of the duty" on an amount equal 
to the annual value. This is a ^ery important concession 
to owners- of landed property particularly, and a copy 
of the form (N'o. 99) is given at end of this book. The claim 
must be confined to such expenditure as maintenance, repairs, 
insurance, and management, and must not include tithe rent 
charge, drainage, and other local rates, income-tax, land tax, 
and expenditure on permanent improvements, additions, or 
replacements where the last-mentioned are not necessary to 
maintain the existing rent. 

This is a distinct boon to owners of farms or estates where, 
perhaps, owing to the character of the buildings, the cost of 
repairs and maintenance is not covered by the allowance made 
under Section 35 of the Finance Act, 1894. 

Example i. — Occupier not being owner : — 

Rent ^£300 per annum, landlord bearing tithe (;£4o), 
land tax, and repairs; the rent includes three cottages, 
which are let with the farm, and the annual \-alue of 
each of which is ^6 per annum. Method of arriving at 
Schedule A assessment : — 
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£ s d 

Rent in full, as'above 300 o u 

Less Tithe (assuming that the tithe owner 
has made a return for an assessment 
in one sum) ... ... ... ... 40 o o 



3 
















35 


5 







41 


S 















;^2l8 


15 






260 
Deductions : — 

Land Tax ^^300 

Repairs — 

(a) One-sixth of ;^i8 (cottages 
coming under Subsec- 
tion (b) of Section 35) ... 
{i) One-eighth of ^^282 (^300 
less ;^i8) 

Total, deductions 

Net assessment under Schedule A 

In this case the assessment under Schedule B (which 
refers entirely to the tenant) is one-third of the full 
annual value of the farm (^^282), viz., ;£94; and the 
tenant, unless he possesses another source of income, is 
entitled to exemption. 

In regard to the allowance of the tithe rent-charge for 
purposes of the Schedule A assessment, the reader is asked to 
note that where the tithe owner has not been directly assessed, 
which is very rare, this deduction is not made ; but in such 
cases the owner of the land is entitled to deduct tax upon 
the tithe which he pays to the said tithe owner, and thereby 
obtains a return, of the additional tax which he has paid under 
Schedule A. 

Example 2. — Occupier being also owner : — 

Farm consisting of 300 acres and a homestead, the 
land being of the ^alue of £^2 per acre (total ;£6oo), 
and the house being value £^:^6 ; the tithe for the preced- 
ing year is J^fio, and the land tax is redeemed. 
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Full annual value of land and homestead £63(1 

iJeiwrf tithe as above mentioned 60 

576 
Deductions as per Section 35 — 

Repairs, one-sixth of ^36 (house) £(> 

one-eighth of ^^600 (full annual 

value of land) 75 

81 

Amount of assessment under Schedule A „. ... £^9S 

The assessment under Schedule B would be one-third 
of the full annual value (;^6oo), which would amount to 
£^°°- 

N.B. — Where the owner is also occupier, or where the 
occupier carries on another business therein, the homestead is 
assessed on the basis of a " private house," and is consequently 
charged with Inhabited House Duty on the higher scale j the 
amount allowed for repairs is then one-sixth of the annual 
value. 

Where the occupier is not the owner, the allowance for 
repairs is one-eighth of the full annual value, including the 
farmhouse, and the latter is assessed for Inhabited House Duty 
at the rate fixed for business premises. 

Example 3. — Re-pairing Lease : — 

A house rented at £60 per annum, tenant bearing the 
cost of repairs ; the Commissioners decide that the full 
annual value is ^£66 per annum. 

Although Subsection (b) of Section 35 allows, in the 
case of house property, one-sixth for repairs, in this case 
the allowance cannot exceed ^6, as the net assessment 
must not be reduced below the actual rent paid in the 
case of a repairing lease. 
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Example 4. — Occupier not being owner, but owner faying 
rates : — 

Tithe free (redeemed), rent ;£40o, to include house, 
value £,42 ; rates are ^£36, land tax (paid by owner) 

£ s A £ ^ A 

Rent in full, as above 4°° ° ° 

Less rates paid by owner ... 36 o o 

364 ° o 
Deductions : — 

Land Tax 10 o o 

Repairs, one-eighth of ^^364 ... 45 10 o 

■ SS 10 o 



Net assessment under Schedule A £30^ 10 ° 



In this case the assessment under Schedule B is one- 
third of ;£364 — viz., ;£i2i 6s. 8d. 

Income tax. Schedule A, although a charge upon the income 
of the landlord, is payable in the first instance by the tenant, 
excepting in the case of — 

(a)-Houses of an annual value of less than ;£io per annum. 
{b) Lands and tenements let for a less term than one year. 

In the case of these exceptions the landlord is the person 
from whom the tax is legally recoverable, but otherwise the 
tax is chargeable upon the occupier, who is entitled to deduct 
the sum paid by him from the next payment of rent made 
by him to the landlord after payment of the tax, and the land- 
lord must allow the ' deduction under a penalty of £50. The 
landlord is not, however, bound to allow (a) more than the tax 
upon the actual rent at the current rate, or {b) more than the 
actual tax paid by the tenant. 
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, It is very usual, in the case of large agricultural estates, ioi 
the landlord's agent to pay the whole of the property tax 
(Schedule A) charged on the estate, direct to the collector, 
thereby saving the tenants the trouble of paying it themselves 
and deducting it in the manner just described. By the Finance 
Act, 1896, Section 28, the landlord has the right to appeal 
against income tax which is assessed upon his tenant (the 
bccupier) in respect of the property, and this is a great 
convenience. 

Schedule B.— 

The duty under this schedule is chargeable upon all occupiers 
of land (with certain exceptions where the assessment is made 
under Schedule D), and the basis of assessment is one-third of 
the full annual value, which proportion is assumed to be the 
ratio of profit obtained by the farming community. If the said 
full annual value does not exceed ;i£^48o per annum, and if the 
occupier is not also owner and possesses no other income, he is 
entitled to exemption, the reason for this being that one-third of 
^£480 does not exceed, (to use the words of the Act) ;£i6o. 

An occupier of land for the fur-pose of husbandry only is 
not compelled to accept the assessment of one-third of the 
annual value of his holding, but may adopt either one of the 
following courses : — 

{a) Under the Finance Act of 1896, Section 27, he may (should 
his profits fall short of the sum assessed), within three 
months of the expiration of the year of assessment, by 
giving notice' to the Surveyor of Taxes for the district, 
appeal to the Commissioners for a reduction of the assess- 
ment to the actual profits proved to have been made, and 
for repayment of the tax overpaid. 
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(b) By the Customs and Inland Revenue Act, 1887, he may, 
by giving notice within two months of the commencement 
of the year of assessment (i.e., by June 5), elect to be 
assessed under Schedule D. This privilege will be 
referred to under the head of Schedule D. (See p. 74.) 

In order to avail himself of the above provisions it is 
absolutely necessary that the farmer should have a proper system 
of bookkeeping, taking annually a complete account of his 
live and dead stock, unexhausted manures, and tenant right. 

Schedule D.— 

Income tax under this schedule is chargeable upon (i) profits 
from trades, professions, and employments ; (2) interest not 
already taxed by deduction (example, interest on money at 
deposit) ; (3) income from Colonial and foreign securities ; (4) 
income from Colonial and foreign possessions ; (5) any income 
not chargeable under any of the foregoing heads and not assessed 
under any other schedule. 

The bases of the assessment are as follows : — 
In Division — 

(i) The full average profits of the three years preceding the 
year of assessment. 

(Note. — In the first three years it is usually accepted 
as the average annual profit from date of commencement 
to the last date for which figures are available.) 

(2) The full amount arising from such interest during the 
preceding year. 

(3) The amount receivable during the year of assessment. 
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(4) The average of the actual amounts received in the United 
Kingdom during the three years preceding the year of 
assessment. 

(5) According to circumstances. 

N.B. — The profits derived from the hiring out of farm 
implements, and also fees for the service of entire horses, are 
assessable under Schedule D, and are in addition to the 
Schedule B assessment on the lands occupied, which Schedule B 
assessment covers all the liability in respect of profits from 
husbandry. 

By the Finance Act, 1907, Section 24, concessions are made 
in the cases of (i) a business which has been set up within 
the three years during which the average is calculated ; (2) 
where a business is discontinued in any year, in the event of the 
actual profit of the year of assessment being less than the amount 
assessed for such year. 

Farmers, who in the ordinary course would be assessed under 
Schedule B, may, if they so elect, be assessed under Division 
No. I of Schedule D. 
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METHOD OF ASSESSMENT. 
Schedules A and B. — ■ 

Once in every five years (the next occasion being in 19 15) an 
entirely new assessment is made, and for this purpose forms, 
which are of several kinds, are served upon every occupier of 
houses, land, and buildings, and owners of tithes and manorial 
profits. In the case of houses of less annual value than ;£io, 
and in the case of lands let for a less term than one year, these 
forms are served upon the landlord; 

In the case of agricultural estates, it is customary for the 
landlord's agent to make a return of the various lands, houses, 
&c., comprised in the estate, with particulars of all tithes, land 
tax rates, &c. Upon the. completion of the assessment, the 
Surveyor of Taxes goes through all doubtful points with the 
agent and so avoids much unnecessary trouble. 

The only form which will be considered here is that which 
refers to agricultural land, farmhouse, and farm buildings, and 
this is known as No. 10 — a copy of it being given at the end 
of the book, p. 89 — and the reader is asked to refer to it in 
connection with the following explanations : — 

The first division applies to all land not occupied by tne 
owner. 

The second division applies to land the occupier of which ii 
the owner. 

Attention is called to the last page of the form, which is 
provided for the purpose of the claiming of allowance in respect 
of earned income, exemption, or abatement by those persons 
whose incomes, from all sources, " entitle them to such allowance 
(as already dealt with). 
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This page should be filled up strictly in accordance with the 
instructions contained thereon, particular attention being gi^en 
to the following points : — 

In- Space No. i {a) Profits from occupations other than 
agriculture (in case a person' should 
be carrying on, or have an interest in, 
such an outside business). 

{b) Income from house and landed property. 

(c) Profits from the occupation of land 
(viz., one-third of the full annual 
value). 

{(i) Any other income (stating whether tax 
has been deducted before receipt). 

In Space No. 2. Care should be taken to include here 
particulars of all incumbrances on property owned, and interest 
upon borrowed capital, the total of the charges in this space 
being deducted from the total income as set forth in Space 
No. I, the balance being the net income of the person who is 
making the claim. 

Immediately upon receipt of the form it should be filled in, 
great care being taken to gi\'e all information in an accurate 
manner, and returned to the assessor from whom it is received ; 
but should the person who receives it be desirous of being assessed 
under Schedule D, he should, without delay, send to the Surveyor 
of Taxes for the district in which he resides a notice that he so 
desires, and a request that a form applicable to assessment 
under Schedule D be sent to him. 

A personal inter\-iew with the Surveyor of Taxes is very 
desirable, and may clear many difficulties out of the way, 
perhaps leaving the impression that income tax assessments are 
more easily negotiated than is generally considered to be the 
case. 
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Schedule D.— 

Once in each year, generally in the month of April, a form is 
delivered to — 

(i) Every occupier of agricultural land and buildings who 
has made application to have his profits assessed under 
this schedule instead of under Schedule B. 

(2) Any other person, company, or public body in receipt of 
profits or income liable to be taxed under this schedule. 

In filling up the form the following information as to untaxed 
income must be given : — 

(i) From trade or business, profession, employment, or 
vocation engaged in. It is advisable that Profit and 
Loss Accounts for the three last completed years prior 
to the }'ear of assessment should be attached. 

(2) From bank interest or other interest of money not taxed 

by deduction and from discounts. 

(3) From Colonial and foreign securities. 

(4) From Colonial and foreign possessions. 

(5) Profits from property not coming under any of the fore- 

going heads. 

Deductions may be claimed in respect of jjremiums for life 
assurance paid to any company registered pursuant to 7 &: 8 Vict., 
cap. no. 

X.B. — {a) No allowance can be claimed under this head 
beyond one-sixth of the total net income, {b) Assurance pre- 
miums may be deducted for the purpose of reducing the assess- 
ment, but not as a means of obtaining exemption or abatement. 
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Example. — The net income (before deducting life assurance 
premium, ;£3o) is ;£42o. The deduction of the premium 
reduces this to ;£39o. The person assessed is only entitled to 
;£i5o abatement, his income being taken to exceed ^£400. 

State whether you desire to be assessed by — 

(a) The District Commissioners under a number or letter. 

{V) The District Commissioners under your own name. 

(c) The Special Commissioners. 

In case (a) the form, when completed, should be sent to the 
Clerk to the Commissioners. 

In case (p) it should be returned to the assessor from whom 
it is received. 

In case (c) it should be sent to the Surveyor of Taxes, and 
the envelope should be marked " for special 
assessment." 

The only business or employment with which it is intended 
to deal here is that of the occupation of land for the purposes 
of- husbandry, where the occupier has elected to be assessed 
under Schedule D (Form iod). 

On page No. i of the form spaces are provided for — 
Name of Parishes — Amount of Profits or Gains. 

On page No. 2 of the form spaces are provided for — 

{a) Claims in respect of life assurance premium on own 
life, or that of wife. The receipt for the last 
premium paid should be attached to the form. 

{c) Claims in respect of wear and tear of machinery and 
plant. 
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Page 4. — This page provides for claim for allowance in respect 
of earned income, exemption, or abatement to which the person 
charged may be entitled. (See p. 98.) 

In arriving at the profits, the following items of expense are 
charged may be entitled. (See p. 98.) 

(r) Interest on capital, or expenditure properly chargeable to 
Capital Account. 

(2) Partners' salaries or withdrawals. 

(3) Improvements to, or depreciation of, lands, buildings, or 

leases. 

(4) Any loss not arising out of the trade, &c. 
■ (5) Private expenditure. 

(6) Income tax. 

(7) Donations. 

(8) Life assurance premiums. \ Allowance from the assess- 

ment on the profits may be 

(9) Depreciation of machinery [ ^^^^^^ O'^ P^ge 2 of^the 

form, m respect of these 
or plant. ) i^jus. 

Income ta^ under Schedule D is chargeable, in respect of 
profits from agriculture and other trading profits, upon the 
average of the three completed years immediatelv preceding 
the year of assessment, except where a new business has been 
set up within that period, in which case the average 
vearly profits from the time of its commencement is taken. 
In the case of a person commencing to carry on a farm 
business who applies to be assessed under Schedule D, the 
applicant will not be in a position to render, a Profit and 
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Loss' Account until he has completed his first year's working; 
and. he will not be able to complete the form of return until 
this time comes. Under these circumstances the Surveyor of 
Taxes will, upon application, generally allow the assessment 
for such period to stand over until the first year's accounts are 
completed. In subsequent years, generally in the month of 
April the farmer will be supplied with the official form 
No. 10 D by the Surveyor of Taxes, to whom it should be 
returned as soon as possible, but in any case before the 
following June 6th. 

It is assumed in the first example which will be given, and 
which refers to the case of a farmer who commences business on 
February 2 191 1, that he has no income other than the farm 
profits. 

On page 3 of the form he will fill in the amount of profits, 
and will claim the exemption or abatement to which he is 
entitled. He will pay tax in February 1912 and January 1913 
on the actual profits for the year ended February 2 191 2, less 
the relief by way of any of the allowances to which reference 
has been made. 

When February 2 1913 arrives the farm accounts are 
balanced and the profit ascertained, but no return need be made 
to the authorities until the official form No. 10 D is received 
in the April following, when the average profits of the two 
years ended February 2 1912 and February 2 1913 respec- 
tively should be ascertained and entered on the form. 

February 2 1914 comes round, the accounts are again 
balanced and another Profit and Loss Account is prepared, and 
the next step necessary is to ascertain the average profits for 
the three years which have now been completed, and in due 
course, upon receipt of the form of return No. 10 D in April 



78 AGRICULTURAL ACCOUiSITS. 

191 4, to enter such average profits thereon, again making, the 
claim for whatever relief to which the person assessed is 
entitled. 

In January 1915 he will pay tax upon an assessment made 
according to the return which he has rendered in April 1914 (and 
which was based upon the average profits of the three years 
ended February 2 19 14). 

The reader is asked to utilise the example which will now be 
given as an assistant in following the foregoing explanations. 

Example. — On February 2 191 1 X. commenced farming, 
and in the month of April following he gave the Surveyor of 
Taxes notice that he desired to be assessed under Schedule D 
for the current and future years, but that he would not be in 
a position to make a statement of profits or to fill up a form 
of return until he had prepared his Profit and Loss Account on 
February 2 1912. By arrangement with the Surveyor of Taxes 
the assessment for the year 1911-12 is allowed to stand over 
until after that date. 

(i) On February 2 1912 the accounts are balanced, and the 
profit is found to be ;£38o. By reason of X. having no 
other income than the farm profits, he claims, and is 
allowed, an abatement of ;£i6o, and pays tax therefore 
as soon after February 2nd as the profits have been 
ascertained on ;£22o (viz., ;£38o — ;£i6o) as "earned 
income," assuming that he gave notice of his claim for 
relief before September 30 191 1. 

(2) In April 1912 he receives Form No. 10 D, and on this 
he states the profit at ;£38o, and claims an abatement 
of ;£i6o on page 4. He is assessed at ^£220 for the 
year 1912-13, and pays tax on this amount as " earned 
income. ' ' 
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(3) On February 2 1913 the farm accounts are balanced, and 

a profit of ;£3oo for the year, which ends on that date, 
is ascertained. Thus the profits for the two completed 
years are : — 

Year ended February 2nd 1912 ... ... ;£38o 

Ditto. ditto. 1913 ... ... jQ^oo 

(4) In April 1913 he again receives Form No. loD, and 

he states therein his profits at the sum of ;£34o 
(viz., the average of the two completed years prior to 
I he year of assessment), and will claim an abatement of 
j^i6o in the manner described before. 

(5) In January 1914 he pays tax for the year 1913-14 upon 

jQiio (^£340 - £,^(>o) as " earned income." 

(6) On February 2 1914 the farm accounts are once more 

balanced, and the result of the year ended this date is 
ascertained to be a loss of ^£76, thus : — 

Profits for the year ended February 2nd 191 2 ^£380 

Ditto. ditto. 1913 300 

Loss ditto. 1914 76 

N.B. — By the Customs and Inland Revenue Act, 
1890, Section 23, where any person sustains a loss 
in . . . the occupation of lands for the purpose 

of husbandry only he may, upon giving notice in writing 
to the Surveyor of Taxes within six months after the 
vear of assessment apply to the General Commissioners 
for a return of the income tax upon the amount of the 
loss, providing he has income extending to such amount, 
and that income tax has been paid upon the whole of 
such income, either directly or by deduction. He need 
not necessarily claim upon the whole of the loss, but may 
claim upon such part as he has actually paid tax upon. 
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Should a claim be made under the above statute the 
amount on which tax is repaid may not be brought into 
average when filling up the next forms No. lo D. 

(7) In April 1914 the .usual form is received, and the 

amount to be stated therein as the average profits for 
the two last completed years, not including the year in 
which tax on the loss is assumed to have been reclaimed 
under the Act of 189D, is 

-^3 = ;i'2 2 7. An abatement of ;£i6o will be claimed 
in the usual manner. 

(8) For the year 1 914-15 X. will pay tax on ^£6'] 

{£221 - £-l(>o). 

It should be mentioned that it will save both trouble to the 
income-tax authorities and to the person assessed if copies of the 
three years' accounts are attached to the form, thus explaining 
how the sum stated in the return is arrived at, and probably 
avoiding the necessity for an appeal. 

Another example will now be presented to meet the situation 
where an owner occupies his own farm. The same accounts as 
just given will be used, but the person charged will be pre- 
sumed to be also in receipt of dividends amounting to ;£2o per 
annum, from which income tax is deducted prior to receipt by 
him. It will be assumed that a mortgage exi.sts on the farm 
of £,9ioo, on which interest is paid at 3^ per cent, per annum, 
and that income tax is deducted (as it should be) from the 
interest when same is paid to the mortgagee, and that a life 
assurance premium of ;£2o per annum is paid. It will be seen 
that the Inland Revenue Authorities allow the mortgage interest 
to be deducted from the income of a person in making a claim 
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for relief in respect of earned income, exemption, or abatement, 
but not as a charge against profits ; the reason for the latter 
being that the payer of interest reimburses himself by deducting 
tax when making his payment to the mortgagee, and so it would 
not be fair that he should charge the interest against his taxable 
profits. Were he to do so he would derive a benefit at the 
expense of the Crown. 

Examfle 2. — A commencement is made at the profits as 
ascertained in the last accounts, and which are presumed to be 
made in this case also ; the mortgage interest and rent are 
adjusted, the mortgage interest eliminated from the expenses, 
and the Schedule A value of the farm charged against the profits 
as an equivalent of rent (tax having been paid on such value 
under Schedule A), as otherwise tax would be paid on the 
annual value of the land both under Schedule A and on the 
profits derived from the farm. 

The Form of Return 10 D is in this case (the occupier being 
also owner) filled up as follows : — 

On Page i. — Profits from the occupation of husbandry 

carried on by me at for the three 

years ended February 2 19 14, as per accounts 

submitted : — 

Profit for the year ended February 2 1912 ... £3^0 
,, ,, February 2 1913 ... 300 

680 
Loss for the year ended February 2 1914 ... 76 

£^°4 

{Note. — A claim under the Customs and Inland 
Revenue Act, 1890, as already referred to, 
would alter this.) 

One-third, being average, carried to page 3 ;^2oi 6s. 8d. 
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On Page 2. — Life assurance premium as per renewal receipt 
attached, £,'2.0. 

On Page 4 a claim for relief, &c., in respect of earned income 
and abatement is made on account of the income from all sources 
(including the value of the farm) not exceeding ;£40o. 

As in this case the owner is also occupier, he is entitled to 
charge against his profits the net Schedule A assessment and the 
actual repairs — in the place of rent. For this example the 
former are assumed to be equal to the latter. 

Allowance is not made in respect of wear and tear of plant 
where renewals as well as repairs are charged against profits 
in the Trading Account submitted. 

Claim of Abatement.— 

No. I. — Particulars of income from all 

sources, whether taxed or not — 

Average profits as set forth on 

page I ;£20i 6 8 

Dividends on shares (tax 

deducted prior to receipt) ... 20 o o 

Schedule A. — ^Value of the 
farm occupied by myself ... 165 o o 



;£386 6 8 



No. 2. — Particulars of deductions from such 
income on account of mortgage 

;£8oo to at 3^ per cent. 

(on farm) 28 o 



Total amount of income from 
all sources, after deductions ;^3s8 6 8 
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As just mentioned, X. is entitled, under the existing laws, to 
an abatement of ;£i6o. Income-tax will therefore be paid as 
follows : — 

On the farm under Schedule A, on ^165 o o 



20 o o 



On the dividends (by way of deduction) ... 

On profits under Schedule D, ;^2oi 6s. 8d. 
(less abatement, ;£i6o, and Life Assurance 
premium, ^20) 21 6 8 



Total paid by X 206 6 8 

Tax will be recovered from the mortgagee on 

interest 28 o o 



Net amount borne by X £^7^ 6 8 



■^'i^-> £35^ 6s. 8d. as above, less ;^i6o abatement, and ^^20 
premium. 

The usual declaration appears at the foot of the form on 
page 3, and this should be signed. 

After all the returns have been considered by the Commis- 
sioners, and the Surveyor of Taxes has been afforded an oppor- 
tunity of examining them, notices containing the following 
information are served upon the persons assessed : — 

(i) The schedule under which the assessment is made. 

(2) The amount of the assessment and the rate or rates in the 

;^ at which the tax is charged. 

(3) The amount of allowance by way of abatement, life 

assurance premium, children, or wear and tear of 
machinery. 

(4) The amount of allowance for repairs (this refers to 

Schedule A only). 
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(5) The net amount upon which tax is payable, and the 

amount of the tax. 

(6) The date upon which the Commissioners will hear 

any appeal against the assessment. 

Immediately upon receipt of this notice it is important that 
the person assessed should compare the figures contained therein 
with those in the form which he has recently filled up (a copy 
of which he should have retained) ; and, if he finds that the 
authorities have assessed him at a higher sum than is contained 
in the said form, he should at once give notice of appeal and, 
if possible, attend upon the Surveyor of Taxes (an appointment 
with that gentleman being advisable because of the large 
number of cases he may have to deal with at that time). 

Possibly the over- assessment is due to an error, and if this is 
the case it is soon put right ; but, on the other hand, the form 
of return may have been misunderstood by the occupier and the 
wrong information given by him, or the Surveyor of Taxes has 
perhaps some doubt as to the accuracy of the amount of the 
profits, as contained in the form and the accounts attached 
thereto, and will not recommend to the Commissioners that the 
assessment be reduced to the figure contained in the accounts, but 
requires the person assessed to appear before them, or to pay 
on the increased assessment. It is of great assistance to 
Surveyors of Taxes if the accounts produced to them have been 
either prepared by, or are certified by, a professional accountant, 
in fact it is always doubtful whether they would deal with' 
accounts not so certified, and when such accounts are submitted 
to them an appeal to the Commissioners is most likely to be 
avoided. An interview with the Surveyor of Taxes will clear 
the air considerably, and the person assessed can ascertain 
whether it will be necessary for him to appear before the 
Commissioners, or whether, upon his clearing up the differences 
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which exist, the Surveyor will be in a position to recommend the 
Commissioners to reduce the assessment without personal appeal. 

It is the general experience of those who have many inter- 
views with Surveyors of Taxes that if they a're approached 
by appointment, in a courteous manner, and with the intention 
of stating fully and truly all the information at one's com- 
mand, they invariably give each case careful attention, and do 
not hesitate to deal with it summarily if it is within their power 
to do so. Surveyors of Taxes cannot submit reductions of 
assessments where substantial proof is not forthcoming, with- 
out taking considerable responsibility upon themselves, conse- 
quently it is not reasonable to expect to be saved the incon- 
venience and trouble of an appeal, unless the person assessed 
can produce solid information as to the accuracy of the return 
which he has made. Surveyors of Taxes have no legal power 
to discharge assessments, or to make reductions ; but, on 
tentatively agreeing to an amendment of an assessment, they 
appear before the Commissioners, dispensing with the attendance 
of the person assessed, and obtain the necessary amendment on 
his behalf, so saving the public a vast amount of trouble. 

Life Assurance Premium.— 

In filling up page 2 of the Form of Return 10 D an allow- 
ance was claimed of ;£20 for premium paid on this account, 
and the Surveyor of Taxes will, if the renewal receipt has not 
been sent to him, probably apply for it as evidence of payment. 

Upon receiving it he will impress his stamp upon it and 
return it. It is customary when an allowance in this respect 
has been once granted, and the claim is regularly made on the 
usual form, to continue the allowance, providing the amount 
claimed in any one year does not exceed the previous year's 
allowance. 
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APPEALS. 

Appeals may be divided into two classes, viz. : — 
Class I. — Against an assessment which has just been made 
and before payment of the tax, and this class is subdivided 
as follows : — 

(a) Appeals against assessments under Schedules A and 

B, in which case the point in dispute is the annual 
value of the property. 

(b) Appeals against assessment under Schedule D, to carry 

which through successfully it is necessary to pro- 
duce accounts on lines similar, or somewhat similar, 
to those already indicated. 
Class 2. — Appeals for the repayment of tax over-paid, and 
this class is subdivided into : — 

(a) Appeals on the ground of a loss having been 

sustained. (Customs and Inland Revenue Act, 
1890.) 

(b) On the ground that the abatement or exemption to 

which the person assessed is entitled has not been 
allowed, and that the tax has been paid upon the 
full income. 

(c) Claims during the first three years or the last four 

years of any concern (Finance Act, 1907, Section 24, 
Subsection 243). 

Method of Appeal.— 

Class I (a). — The annual value of the land or buildings is 
here in dispute, and the occupier — should he be also owner — 
should produce his latest poor rate receipt, or any other evidence 
of the said annual value. 

Should the occupier be tenant only (as is generally the case), 
and the landlord take no part in the appeal — although he has 
power to do so (Finance Act, 1896, Section 28) — the document 
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creating and governing the tenancy should be produced. This, 
unless it can be proved that a beneficial occupation exists — 
viz., where a landlord lets property to his tenant at a rent 
below the annual value, or at no rent af all in order to confer 
a benefit upon the tenant, or that the terms of the lease are such 
as to bring other factors except the rent into consideration 
(e.g., the tenant bearing landlord's burdens, or vice versa) — will 
be sufficient proof to enable the Commissioners to make the 
reduction to the correct annual value. 

A tenant should not only pay attention to the assessment of 
his holding for income tax purposes, but he should also see 
that the assessment for local rating is in accordance with the 
terms of his lease, and if the Assessment Committee of the local 
guardians — generally a very practical body — fix a higher sum 
than is contained therein, it is advisable to at once obtain the 
co-operation of the landlord in securing a reduction to the 
correct amount, as an excessi\-e rating assessment is likeh' to 
result, in due course, in a like excessi\e assessment for income tax 
purposes. 

Class I (6). — In this class of appeal it will be necessary for 
the appellant to forward Profit and Loss Accounts to the Sur- 
veyor of Taxes, prepared on the, lines indicated, at least ten 
days before the appeal. On appearing, he should produce his 
account books- (if his accounts are kept upon the system contained 
in this book it will be sufficient if he produce the Tabular 
Ledger). 

In bringing the consideration of appeals under Class i to a 
close, it should be stated that the decision of the Commis- 
sioners upon appeal is final except upon a point of law. Should 
either the appellant or the Surveyor of Taxes be dissatisfied 
with the said decision as being erroneous upon a point of law 
(not upon a point of fact, there being no appeal from their 
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decision as to facts), he should at once express his dissatisfac- 
tion, and within twenty-one days call upon the Commissioners, 
by notice to their clerk, to state a case for the opinion of the 
High Court. 

Under no circumstances should a person appealing against 
an assessment under Schedule D attend with his Bank Pass 
Book only, or with a Profit and Loss Account unsupported by 
his books, or uncertified, as is often the case ; because these do 
not constitute evidence which it is reasonable to expect the 
Commissioners to accept as conclusive. 

Class 2 {a). — The procedure in this case is similar to that 
described in regard to Class i (jb). 

Class 2 (5). — To make a claim on either of the grounds 
referred to under this section it is necessary that such 
claim be lodged within three years of the conclusion of the 
fiscal year to which the tax overpaid relates. If this is the 
first occasion upon which a claim has been made, application 
should be made to the Surveyor of Taxes of the district in 
which the claimant resides for a form upon which to prefer it. 
This should then be completed in accordance with the instruc- 
tions contained on the form, and should be accompanied by 
vouchers for the tax paid in reference to each source of income. 
Upon allowance of the claim a money order will be received 
from Somerset House, and also a form upon which any subse- 
quent claim should be made. The preservation of this form 
is necessary, as its loss will give the claimant the trouble of 
applying to Somerset House for another, and the authorities the 
trouble of searching for and tracing the previous claim. 

At the close of this work examples of the following forms 
are given : — 

Form of Return No. lo. — Assessment under Schedules 
A and B (quinquennial). 
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Form of Return No. lo D. — Assessment of persons occupy- 
ing land, &c. , for the purpose of husbandry who elect to 
be assessed under Schedule D. 
Form of Claim No. 40 A. — Claim for repayment of lax 

overpaid upon the ground of abatement. 
Form No. 40, which refers to exemption, is similar to 40 A. 
Some of the leading cases which relate to agricultural 
income tax are also given, but these are extremely few. 

Income tax is a difficult subject to deal with, and one which 
is probably not understood by the tax-paying public as it should 
be; but it is hoped that the foregoing pages, which will be 
read in conjunction with the official forms at the close of the 
book, will serve to explain that portion which affects the 
asricultural community. 



FARMING.— MARKET QARDBNINQ. 

In concluding the subject of " Income Tax as relating to 
Agriculture," there is one point which must be referred to, 
because it is becoming of greater importance to agriculturists 
every day. Some time ago it was customary to devote nearly 
all of the attention to the growing of grain and the raising 
and feeding of live stock as to the sources from which the 
profits of the farm were to be derived, but this is steadily, yet 
surely, undergoing a change. Farmers are now opening out 
their business by growing fruit, not in the old style, but as a 
-crop to itself, bush trees or half standards being used, the 
land between the trees being cultivated, and potatoes, 
vegetables, or small fruit being grown thereon. In fact, the 
farmer is steadily enlarging the scope of his undertaking to 
include the market gardening element. ]Market gardeners are 
not "occupiers of land for the purposes of husbandry " within 
the meaning of the Income Tax Acts, and therefore the privilege 
of assessment under Schedule B — viz., upon one-third of the 
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full annual value of the holding — is not extended to them. 
They are assessed, in the same manner as other businesses, 
under the rules of Schedule D. 

It seems difficult to understand why a person who utilises a 
small farm of, say, thirty acres, entirely for the purpose of 
growing apples, plums, strawberries, currants, &c., for market 
should be placed outside the bounds of Schedule B, whereas 
the person who occupies a similar holding solely for hop- 
growing — an equally concentrated method of utilising the land, 
and one which brings equally valuable results — comes within 
the said schedule, and is therefore assessed upon one-third of 
the annual value. What constitutes a market gardener ? The 
farmer grows fruit for profit, the market gardener does the 
same, and often in a similar manner, and it is difficult to arrive 
at the essential point of difference between them. But it 
may be accepted that the person who occupies the land solely 
for the growing of fruit, including " small fruit," is a market 
gardener ; and he who is a bona -fide farmer, yet uses a portion 
of his farm in fruit-growing carried on in an up-to-date 
manner, comes under the official interpretation of a husband- 
man. The decision upon this difficult point lies entirely with 
the Commissioners, who are the final judges in the matter, as 
on all questions of fact. 

To assess a farmer upon a part of his holding as a market 
gardener, and upon the other part as an " occupier of land for 
the purposes of husbandry," would be a very difficult task; 
and this fact, doubtless, has weight with the Commissioners, 
who seldom undertake such divided assessment. There would 
appear to be no danger to the farmer, by way of being 
deprived of his Schedule B assessment, should he take a leaf 
out of the m.arket gardener's book ; and in taking this course 
the Commissioners are perhaps giving a small encouragement to 
agriculturists to adopt as many paying m.ethods as possible. 
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No. 10. Parish or Place of 

Lands, &c. (igio-ii). No. ofAsst. 

TEAR 1910. 



RETURN of RENT or ANNUAL VALUE 

AND OF OTHER PARTICULARS REQUIRED FOR THE 

ASSESSMENT TO INCOME TAX (Schedules A & B) 

OF LANDS, TENEMENTS, & HEREDITAMENTS. 



In pursuance of the provisions of the Income Tax Acts, you are hereby 
required to make a true and correct Return for the purposes of the said 
Acts, in regard to all Lands and Tenements in your occupation, and to 
deliver such Return to me within 21 days from this date. 

All Lands and Tenements of which you are the Occupier but not the 
Owner must be shown in the Return No. i on the back hereof. 

All Lands and Tenements of which you are the Occupier and Owner 
must be shown io the Return No. z. 

All other profits arising from the ownership of lands (including Tithe 
Rent-Charges and other payments in lieu of Tithes, and profits or fines of 
a Manor) should be returned on a separate form (No. 10 — 2). If you are 
entitled to any such profits and have not received the necessary form of 
Return (No. 10 — 2), I will forward it to you on receiving an application. 

Any person occupying Lands for purposes of husbandry only may elect 
to be assessed under Schedule D, in accordance with the rules of that 
Schedule, in lieu of assessment under Schedule B. The election to be so 
assessed must be signified by notice in writing delivered personally, or 
sent by post in a registered letter to the District Surveyor of Taxes on or 
before the 5th day of June 1910. 

The penalty for not making a true and correct Return as required by 
the Acts, is ;£'20, and treble the duty chargeable, if sued for before 
the District Commissioners, or £^0 if sued for in any of His Majesty's 
Courts. 



Assessor of Income Tax, &c., 
Town Hall, 



1910. 
To Mr. 

of 
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STATEMENT TO BE RETURNED BY EVERY OCCUPIER 

Year 1910, ending 







No. I 
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DECLaR 

I hereby declare that the foregoing particulars are, in every respect, fully and 
rules of the Income Tax Acts. 



Given under my hand this_ 



-day 



Note. — A Woman must state after her 
* Note i.— The full amount of Rent payable under Lease or Agreement is to be 

Abatement or Remission of Rent allowed by the Landlord. Any annual sum paid to the 

to be entered in column 7 separately from the Rent. 

■I- Note 2. — Return No. 2 (by Owner) should not include particulars of Rent, or of 

on Form No. 10— i, which if not already supplied, will be sent on application. 
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OF LANDS, TENEMENTS, AND HEREDITAMENTS, 
5TH April igii. 

filled up by the OCCUPIER not being the OWNER. 



State by whom the Tithe 
Rent-Charge is paid and 
°° borne ; whether by the 
Owner or by the Tenant 


If the Tithe Rent-Charge 
is paid and borne by the 
Tenant, state the amount 
payable for the year igio, 
in addition to the Rent 
shown in col. 7 


In the case of Houses, state 
„ whether the Landlord or 
° Tenant undertakes to bear 
the cost of Repairs 


Deductions 


Amount of Land Tax 

paid for the preceding 

1^ Year, and whether 

allowed to the Tenant 

by the Landlord 


Amount of Public Rate 

or Assessment for 

„ Drainage, Embank- 

" ments, or Fencing 

which was paid for 

the preceding year 


Is. 
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Is 

13 


Paid and 
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and TENEMENTS. 

where the Property is in his own Occupation. f (See Note 2.) 



Amount of Tithe 

Rent-Charge payable for 

the Year 1910, in respect of 

Land in hand 




Deductions 




< 
7 


Amount of Public Rate or 
Assessment for Drainage, 
Eriabankments, or Fencing 
which was paid for the pre- 
ceding year, also the 
amount expended on an 
average of the 21 preceding 
years, in the making or 
repairing of Sea Walls or 
other Embankments, for 
protection against the 
Sea or Tidal River 
8 
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9 
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ATION. 

truly stated to the best of my judgment and belief, according to the directions and 



of 

Signature m fuU_ 



_i9io. 



Signature whether Married, Widow, or Spinster. 

entered in column Is 
Owner for Interest c 

Tithe Rent-Charges, &c., in respect of lands I 



entered in column No. 7, not the Rent paid after deducting the amount of any temporary 
t of money expended by him in drainage or other improvements, is 

Such particulars should be returned 
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Page I. Parish_ 



No. 10 D. Asst. No. 

INCOME TAX, SCHEDULE D. 

For the Year ending 5th April iqi . 
Statement of Profits or Gains derived from Lands occupied for the purposes of Husbandry only. 

To of 

Sir,— 
If you elect to be assessed under the rules and regulations relating to Schedule D of the Income Tax 
Acts for your Profits or Gains from occupying Lands for the purposes of Husbandry only, I have to 
request that you will fill up the subjoined form of Ruturn and deliver the same personally, or send it by 
post in a registered letter addressed to me, before the 6th day of Tune next. 

If your occupation of such Lands extends into two or more Parishes you should state in your " General 
Declaration," at the foot hereof, in which of such Parishes you desire the Assessment to be made. 
You may elect to be assessed : — 

1. By the Commissioners of the District in your own name ; 

2. By the Commissioners of the District under a Number or Letter; or 

3. By the Special Commissioners of Income Tax. 

If you elect to be assessed under a Number or Letter by the District Comiaissioners, you should 
signify your desire in your Declaration at the foot hereof, and the Return should be directed to the 
Clerk to the Commissioners (whose address will be furnished by me on application). 

If you wish to be assessed by the Special Commissioners you should signify the same in like manner, 
but the Return should be addressed to me and endorsed "For Special Assessment." 

If you do not make any election, you will be assessed by the Commissioners of the District in the 
ordinary course. 

If you claim Exemption, Abatement, or the relief allowed in respect of Earned Income, you 
should fill up and sign the Claim on page 4, stating the whole of your income from every source, 
including that already taxed by deduction. 

The Relief in respect of Children, allowed to an individual whose total income does not exceed ^^500, 
may be claimed on Form No. iiA — 2, a copy of which will be furnished on application, if not already 
enclosed. 

If no return is received from you before the 6th day of June next, you will be assessed for the profits 
derived from the lernds in your occupation under the Rules of Schedule B of the Income Tax Acts. 

I am. Sir, your obedient Servant, 

Surveyor of Taxes. 

Address. 

Date. 

The penalty for making an untrue or incorrect Return is j^2o and treble the duty chargeable, if sued 
for before the District Commissioners, or £"50 if sued for in any of His Majesty's Courts. 

The penalty for fraudulently concealing or untruly declaring the Income in making any claim for exemp- 
tion, abatement or relief, is £20 and treble the duty chargeable in respect of all the sources of Income. 

By the Finance (igog-io) Act, 1910, it is provided — " If any person for the purpose of obtaining any 
allowance, reduction, rebate or repayment, in respect of any duty under this Act, either for himself or 
for any othei; person, or in any return made with reference to any duty under this Act, knowingly makes 
any false statement or false representation, he shall be liable on summary conviction to imprisonment 
for a term not exceeding six months with hard labour." 



Statement or Schedule of Parishes in which Lands are situated and the amount of 

Profits or Gains 


Xasies-of FAm:&E^^ 


Amount of Phgflts- or. Gaiks. 

be stated whether exemption or abatement be 
claimed or not (see page 2). 




£ 



GENERAL DECLARATION. 
I hereby declare that in the foregoing Statement I have given a full and complete Return of the 
whole of the Income derived from lands occupied by me tor the purposes of Husbandry in respect of 
which I desire to be assessed according to the Rules and Regulations relating to Schedule D of the 

Income Tax Acts, and I elect to be assessed in respect of such Income in the Parish of (^) , 

and I desire to be assessed by the (*) 



Signed 

Address. 



Date_ ^igi , 

(^) Insert Name of Parish. 

(2) State whether you desire to be assessed by the Commissioners of the District under Number 
or Letter, or by the Special Commissioners. If not, strike out the words in italics, " and I desire," &c. 
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RULES AND REGULATIONS FOR CALCULATING PROFITS. Page 2. 

The Amount of Profits or Gains is to be computed on an Average of the Three preceding Years 
ending either on the date prior to the' 5th day of April last to which the Annual Accounts have been 
usually made up, or on the 5th day of April last. 

Or, if the occupation of the Lands has been commenced within Three Years, on an Average from 
the Period of commencing the same ; 

Or, if commenced within the Year of Assessment, the Profits are to be estimated according to the 
best of your knowledge and belief, and the grounds on which the amount shall have been estimated 
should be stated for the information of the Commissioners. 
In computing the Frojits upon which the average is to be taken — 
Deductions are allowed— 

For Repairs of Premises occupied for the purpose of Husbandry, and for the supply or repair of 
Implements, Utensils, or Articles employed, not exceeding the sum usually expended for such 
purposes according to the average of the three years preceding. 
For Debts proved to be bad ; also doubtful Debts according to their Estimated Value. 
For tbe Rent of premises used solely for'the purposes of Husbandry, and not as a place of residence. 
For the A nnual Value of any premises occupied by the Owner solely for the purposes of Husbahdry^nd 
not as a place of residence, according to the amount on which duty has been paid under Schedule A. 
For any other disbursements or expenses wholly and exclusively laid out for the purposes of Husbandry. 
No Deductions are allowed — 

For any Loss not connected with, or arising out of Farming the Lands in your occupation. 
For any Sums invested or employed as Capital therein or on account of Capital withdrawn therefrom. 
For any Interest on Capital, or for any Annual Interest or any Annuity or other Annual Payment, pay- 
able out of the Profits or Gains. The duty on such Interest or Annual Payment should be deducted 
from the person to whom the payment is made. 
For any Sums paid as Salaries to Partners or for Drawings by Partners. 

For any Sums expended in Improvement of Premises, or written off for Depreciation of Land, 
. Buildings, or Leases. 

For any Expenses of Maintenance of the Persons assessable, their Families, or Private Establishments. . 
For any Loss recoverable under an Insurance or Contract of Indemnity. 
For any Sum paid as Income Tax on Profits or Gains, or on the Annual Value of the House and the 

Lands in your occupaTion. 
For any Premium for Life Assurance, or for Wear and Tear of Machinery or Plant ; but Allowances 
may be claimed hereunder in respect of these items. See the forms immediately below. 

CLAIM FOR ALLOWANCE IN RESPECT OF LIFE ASSURANCE PREMIUMS OR 
PAYMENTS UNDER CONTRACTS FOR DEFERRED ANNUITIES. 
The allowance is authorised only in respect of Premiums paid on the Claimant's own life, or on that 
of his wite ; it is limited to an expenditure on Annual Premiums not exceeding one-sixth of the Claimant's 
Net Personal Income from all sources, and is not admissible as a deduction in arriving at the total Income 
for the purpose of a claim for Exemption, Abatement, Allowance for Children, or relief in respect of 
" Earned Income." In order that tne allowance may be granted in respect of such Premiums, the 
undermentioned particulars should be stated, and the Receipts for the Premiums should, if required, be 
transmitted to the Surveyor of Taxes. 



Name of Person on whose Life 

the Assurance or Annuity 

is effected 


Name of Assurance 

Company or 

Friendly Society 


Amount of Premmms claimed 

as an Allowance from the 

profits stated on page i 






£ 


S 


d 



I claim an Allowance for tne foregoing amount of Lite Assurance Premmms, and I hereby declare 
that I have not deducted the amount of such premiums in arriving at the Income entered on this form, 
nor have I claimed an allowance for the same premiums from any other assessment upon me. 

Signature. 

CLAIM FOR ALLOWANCE IN RESPECT OF WEAR AND TEAR OF MACHINERY OR PLANT. 



Amount claimed as a deduction for diminished 
value by reason of Wear and Tear, where the 
Machinery or Plant belongs to the Person or 
Company carrying on the Concern, or is let to 
such Person or Company so that the Lessee is 
bound to maintain and deliver over the same in 
good condition : — 

Value of Machinery or Plant £ 

Amount claimed for Wear and Tear £ 



Amount of Rent paid for the use of the 
Machinery or Plant where the burden of main- 
taining and restoring the same falls upon the 
Lessor {in which case no deduction for 
diminished value by reason of Wear and Tear 
is allowable to the Lessee but may be claimed 
by the Lessor) : — 



A mount £ 



Signed _ 
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Page 3. 

INSTRUCTIONS FOR FILLING UP THIS FORM. 



Total Exemption may be claimed when the Income from all sources does not exceed /leo per 
annum. 

Abatement of ^160 may be claimed when the Income from all sources exceeds /"iCo but does not 
exceed £"400. 

Abatement of ^f 150 may be claimed when the Income from all sources exceeds /400 but does not 
exceed ;f5oo. 

Abatement of £120 may be claimed when the Income from all sources exceeds Aoo but does not 
exceed £600. 

Abatement of £70 may be claimed when the Income from all sources exceeds :r6oo but does not 
exceed £700. 

When the Income from all sources does not exceed £"3,000, and any part of that Income is Earned 
Income, a Claim may be made for reduction of the Income Tax on the Earned Income to the lower rate 
applicable thereto. In order to obtain this relief a Claim must be preferred at the time the Return is made, 
and must in any case be preferred before 30th September in the year for which the tax is charged. 

Note A. — Where Income is derived from Trade, Profession, Of&ce, Employment, or Vocation, state the 
nature and particulars thereof, and where carried on. 



Note B. — If the Income arises from the ownership of Land, Tenements, or Hereditaments, state the 
precise situation of each Property, with the name of the occupier, and the rent or annual value, 
including in the statement particulars of any House, Land, or other Property in the Claimant's 
own occupation, whether belonging to himself or his wife. If ground rent, mortgage interest, 
or other annual charge is payable on any of the property, particulars thereof must be stated in 
No. 2 on page 4. 



Note C. — Profits from the occupation of Land are to be taken at the amount entered on page i. 



Note D. — In the case of Income from Annuities, Interest of Money, or other sources not coming under 
any of the foregoing heads, state fully the particulars. State also in regard to each item under 
this head whether it has been subjected to Income Tax before receipt. 



Note E. — The Income of a married woman living with her husband is deemed by the Income Tax Acts 
to be his income, and particulars thereof must be included in any statement of income rendered 
by him for the purposes of this claim. The only exception to this rule is where a wife earns an 
income independently of her husband by the exercise of her own personal labour, and the joint 
income of husband and wife does not exceed £500. In such a case the profit so earned by the 
wife may be treated as a sepaiate income, and a separate claim may be made in respect thereof. 

Note P. — Particula'-s must be given in space No. 2 of all deductions from the income, such as ground 
rent, interest on mortgage or loan (whether secured on property, life assurance policy, reversion or 
otherwise), annuities, patent royalties, or other annual payments. Payments m respect of Life 
Assurance Premiums, should not appear in space No. 2, but should be entered in the space 
provided on page 2. 



If there be not sitj^cient room on page 4 to set out the whole of the particulars, they may be entered on a 
separate sheet, but the total of the amounts so entered should be brought to page 4, and included in the 
statement of total income. The declaration at the foot of page 4 must in every case be duly signed. 
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INCOME TAX, igi 



Page 4. 



CLAIM for— 

(a) Exemption or Abatement, when the Income from all sources does not exceed £700. 

(6) The Relief allowed to Earned Income, when the Income from all sources does not exceed £"3,000. 
NOTE. — The Claimant must set forth every source of his Income with the amount derived from 
each source, whether Tax has been paid on it or not. 



See Note A. 

If you have no 
Income falling 
under heads (a), 
(b), (d), or (e) 
write "NONE" 
in each space. 

See Note B. 

The j>recise 
situation of all 
property should 
be stated. 



See Note G. 



See Note D. 

State whether 
taxed before 
receipt, or not. 

See Note E. 

State whether 
included above, 
or if none, 
write "NONE." 

See Note F. 

If there are no 
Charges, write 
"NONE." 
It is not 
sufficient to 
leave this space 
blank. 



No. I PARTICULARS OF INCOME. 



(a) From Trade, Profession, Office, Employment or Vocation:- 



{&) From Property : 



(c) From the Occupation of Land : 



(rf) From Annuities, Interest, Dividends, or other Income not already 
entered ; — 



(fi) Wife's Income : 



No. 2.— PARTICULARS of any CHARGES on INCOME. 
(Life Assurance Premiums should not be entered here, but on page 2,) 



Nature of the Charge 



Ground Rent 
Mortgage or Loan, £ 

at per cent. 
Other Annual Payment 



Name and Residence of Person 
to whom payable 



Annual 
Amount 
thereof 



Total Charges 
Total Amount of Income FROM ALL SOURCES less Charges 



£ s d 



I declare that the above statement contains a full, just, and true account 
and return of the whole of my Income from every source whatsoever, for the 
Year ending the 5th day of April 191 , and I therefore claim the relief to 
which I am entitled in respect of such Income. 



Given under my hand, this 

Signed 

(Private) Residence 



day of 



igi 



Note.— A woman must 
state after her signa- 
ture whether Married, 
Widow, or Spin&ter. 
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NO. 40A. 



INCOME TAX— ABATEMENT CLAIM, 19 



INCOME EXCEEDING £160, BUT NOT 
EXCEEDING £700. 



This fonn is intended only for an Income Tax Repayment 
Claim by a Person resident in the United Kingdom. 

The following particulars must be furnished by the 
claimant : — 

Full name of claimant 

If a lady, whether Widow or Spinster 

Occupation (if none, state "none") . 



Residence \ 



Money Order Of&ce at which 1 

repayment is desired j 

Whether repayment of Income Tax ) 
has ever been claimed before / 

If so, when ? 



In writing about this claim quote- 
Register No. 



Repayment by 



to April, igi 



Date of Receipt by Surveyor. 



The Declaration on page 3 must be 
signed. 



When filled in, this orm is to be sent to 
the Surveyor of Taxes for the District in 
which the claimant resides, to whom also 
application may be made for advice and 
assistance in filling up the form. 



The Name and Address of the Surveyor 
may be obtained from the Local Collector of 
Taxes. 



NOTE.— If Repayment is to be made to 
any other person than the claimant, 
a written authority must be fur- 
nished, by letter or otherwise, under 
the claimant's own hand. 



Full instructions for completing the claim 
are given on page 2. 



The spaces below must not be written on by 
the claimant. 



Class A 



Period- 




- 


Years to April, 


191 








£ 


s 


d 












E 


£ 


s 


d 


u 


£ 


s d 



Examined by- 
Date 



Countersigned- 
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2 INSTRUCTIONS. 

1.— The Income Tax year ends on the 5th April. No claim for repayment of Income Tax can be 
admitted unless it be made within three years of the close of the tax year to which it relates. 

2.— This form is for the use of a person resident in the United Kingdom. In the absence of special 
circumstances, temporary residence in the United Kingdom does not confer any title to relief from 
Income Tax. -t' « i. 

3. — ^The income of a Married Woman living with her husband is deemed by the Income Tax Acts to be 
his income, and particulars thereof must be included in any statement of income rendered by him for the 
purposes of a claim to Exemption or Abatement. The only exception to this rule is where a wife earns an 
income independently of her husband by the exercise of her own personal labour, and the joint income of 
husband and wife does not exceed ^500. .In such a case the profit so earned by the wife may be treated 
as a separate income and a separate claim of Exemption or Abatement may be made in respect thereof. 

4.— In filling in the particulars of income on page 3, the claimant must conform to the following 
instructions : — 

If the income be derived- 
fa) From Lands or Houses.— State the precise situation of each property, with the nameof the 
occupier, and the amount of the annual lent or value, and who bears the cost of repairs. It 
the Claimant resides in his own house, the annual value thereof must be entered in the state- 
ment of income. 
(6) From the Ocbupation of Land.— Reckon the income from this source at one-third of the full 

amount of rent and tithe, 
(c) From Trade, Profession, or Employment.— State the nature thereof, whe.e carried on, and 
the particulars of the Assessment, if any. 
N.B.— X he Collector's receipts for duties paid omncome from above sources should be attached 
to the claim wherever practicable, 
id) From Dividends on Stocks inscribed in the books of the Bank of England, Government 
Annuities and payments received through the Supreme Court Pay Office.— Certificates 
showing the amount of Dividends, Annuities, &c., are not required, but claimants must include 
the incoriie from these sources in the general statement of income on page 3 of this form, and 
must, in addition, furnish further particulars as follows : — 



Name or Description 
of Stock or Annuity, 

and whether the 

Dividends are paid 

by post or through 

Bankers 



Name or Names (m due order) in which the 

Stock or Annuity stands. 

If the funds are in Court the correct Title 

of the Cause or Matter must be given, and 

the title of the account (if any) in the 

Supreme Court Pay Office Books. 



Amount of Stock, 

and if part of 
larger Sum state 
also larger Sum 



Month and Year 
when Dividend or 
Annuity due from 

which deduction 
made 



(£} From Dividends or Interest arising from Money invested in any Stock, Shares, or 

otherwise (except in the Stock of the Bank of England, and those mentioned in the preceding 
clause. — Attach Certificates showing the amount of Dividends or Interest applicable to the 
period for which the claim is made. 
(/) From Annuities, Interest of Money, Remittances from Abroad, or other property not 
coming under any of the foregoing heads.— State fully the particulars, including the name 
and address of the person by whom paid, and, if taxed before receipt, attach Certificates of 
deduction of tax, signed by the person who made such deduction. 
N.B. — When the Certificates referred to in (e) and (/) are not in the name of the claimant, state whether 
the person or persons in whose name or names the Certificates are given are Trustees or otherwise. 

5. — Particulars must be given in space No. 2 of all deductions from the income, such as ground rent, 
Interest on mortgage or loan (whether secured on property, life insurance policy, reversion or 
otherwise), interest on unsecured loans, annuities, patent royalties, or other annual payments. 
If there be none, state " none.'* 

6. — A claim may be made as soon as the whole of the Income of the Tax year (ending 5th April) has 
been received. 
7, If the Income exceeds £160, but does not exceed £400 \ 
Do. do. £400 do. do. £S0O | 

Do. do. £500 do. do. £600 f 

Do. do. £600 do. do. £700 j 

Any untaxed income must be regarded as forming part of the statutory abatement allowance, 



the claimant is entitled to relief 
from Income Tax in respect of 



£160 
£150 
£120 
£70 

The 



sum repayable is therefore the amount of tax calculated on the statutory abatement less the untaxed 
income. If duty has been paid at the lower rate on any "earned income" the repayment will also be at 
the lower rate so far as it is covered by the duty paid on the " earned income." 

8.— Penalties. — By Sec. 166 of 5 and 6 Vict., cap. 35, the Penalty for a fraudulent claim or untrue 
declaration is jf'20 and treble the duty chargeable. By Sec. 94 of the Finance (igog-io) Act, 1910, it is 
provided that "if any person for the purpose of obtainmg any allowance, reduction, rebate or repayment 
" in respect of any duty xmder this Act either for himself or for any other person, or in any return made 
" with reference to any duty under this Act, knowingly makes any false statement or false representation, 
" he shall be liable on summary conviction to imprisonment for a term not exceeding six months with 
" hard labour." 
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DECLARATION OF INCOME. 3 

I declare that I am resident in the United Kingdom, and that the following is a true account of my 
income from every source, whether taxed or not, for the year to 5th April, 191 

and I therefore claim to be repaid the sum of £ : : . 

Signature^ 



Date_ 



The Claimant must set forth every source of his Income, with the amount derived from 
each source, whether Tax has been paid on it or not. 



No. 1. SOURCE OF INCOME. 

N.B.— With regard to income received through the Bank of England or 
from the Supreme Court Pay Office, see Instruction No. 4 (d) opposite 


Annual 
Amount of 
Income from 
each source 


Amoimt of 
Income Tax 
paid on or 
deducted from 
each source 
of Income 


I 


£ s d 


£ s d 


2 




3 




♦ 




I 




6 




7 




8 




9 




10 




II 




12 




13 




14 




15 




16 




Total Amount of Income and Income Tax thereon £ 






No. •^. Particulars of CHARGES on INCOME, such as GROUND 




KENT, ANNUAL INTEREST, &c. 
If there be no such charges, insert " None." 


Annual 
Amount 


. 


Nature of the Charge 


Name and Residence of Person 
to whom payable 


£ s d 




(a) Ground Rent 






\b) Mortgage or Loan 
£ at per cent. 






(c) Other Annual Charge 






* Total Charges and Income Tax thereon £ 




Total 
In 


Amount of Income less charges, and amount of ) /. 











♦These totals must be deducted from the totals shown in No. i as the tax on the charges is recoverable 
from the persons to whom the charges are paid. 

Having examined the preceding Claim, I certify that the Claimant appears to be entitled to abate- 
ment of Income Tax, and to be repaid the sum of ^ : : . 



Given under my hand, this 



day of 



District _ 



19 . 
_Surveyor. 



If there be not sufficient room on this page to set out the whole of the particulars, page 4 may also be 
used, but the totals of the amounts entered on the latter page should be brought back to this page, and 
included in the statement of total income. The declaration at the top of this page must in every case be 
duly signed. 
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We Certify that the Claimant named on the other side, having proved to our satisfaction that the 
"whole of the Income estimated according to the Acts for granting Duties on Profits arising from 
Property, Professions, Trades and Offices, does not exceed the sum of Hundred 

Pounds per Annum, is entitled to abatement from Income Tax. 

Given under our hands this 



day of 



19 



I Commisioners for 
I General Purposes. 



This page is intended to be used when there is not sufficient space on the preceding 
page to set out the whole of the particulars. The totals should be carried back to the 
preceding page and the declaration on that page duly signed. 



(a) Further Particulars of Income :- 



23„ 
24_ 
25_ 

26_ 
27_ 
28_ 

29 _ 
30_ 
3i_ 
32_ 
33 



Annual 
Amount of 
Income from 
each source 



Totals carried to No. i on preceding page . . 



Amount of 
Income Tax 
paid on, or 
deducted from 
each source 
of Income 



(6) Further Particulars of Charges on Income : 



Totals carried to No. 2 on preceding page , 



If the Claim be for more than one year, and the above spaces be insufficient, the Secretary will on 
application, supply a Schedule on which the income for each year may be sepEirately stated. ' 
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Receipts :— 
Live stock and Wool sold . . 

Corn and Seeds sold 

Dairy Produce and Poultry sold . . 
Other Produce, including Hay, 

Straw, or Soots sold 
Labour, Stock, Implements, &c., 

hired out '. 

Taking in Sheep or Cattle to graze 
♦Value of Stock (live and dead) and 

produce at end of year 

Other Receipts, m. ;— 

Value of Farm Produce used by 
Household 


-o 




■" 




^ 




^S : :■§ :&■: ^A Sa : :.S.S : : 


Sj 


Payments : — 

* Value of Stock (live and dea 
and produce at beginning of ye 

Live Stock bought . . 

Corn and Seeds bought for seed 

Feeding Stuffs, Oil Cake, a 
Manure bought . . 

Rent [plus Tithe, if any paid 
Tenant in addition to Rent] 

The amount of (a) the Schedule 
A assessment {i.e., the net 
value assessed, not the duty 
paid), and (6) Tithe paid, if the 
Occupier is also the Owner. . 

Kates, Taxes (excluding Incoi 
Tax), and Insurance of Fai 
Stock 

Labour on the Farm 

Tradesmen's accounts for Goo 
. supplied or work done upon t 
^' Farm 

Sundries 



to "^ p 
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lOs 



A nnual Value 

charged under 

Schedule A 

where the 

Occupier is 

also the 

Owner 




Amount of 
Rent remitted 

by the 

Landlord for 

the year to 

which the 

Appeal 

relates 


Si 


Full amount 

of the Rent 

payable 

(including 

Tithe) 


Sj 
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